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ARTICLE 1.0 - RECOGNITION AND DEFINITIONS

Section 1.1 - Recognition

The Board of Directors of the Riverview School District No. 407 hereby recognizes
the Riverview Education Association as the employee organization and exclusive
bargaining representative for all full-time and regular part-time certificated non-
supervisory educational employees (hereinafter called employees), EXCEPT AS
FOLLOWS:

A. The chief executive officer.

B. The chief administrative officers, including the superintendent, deputy
superintendent, administrative assistants, assistant superintendents and
business manager.

C. All principals and assistant principals.

D. All directors, supervisors, and any other personnel possessing a teaching
certificate who spend 50 percent or more of their time in administrative or

supervisory assignments.

E. All casual substitute employees working less than thirty (30) random days or
fewer than twenty (20) consecutive days in the same assignment.

F. All employees not possessing a teaching or ESA certificate.
G. All confidential employees such as Board negotiator.

H. All teachers' aides, or other personnel not employed as -certificated
employees, but who may possess a certificate.

Section 1.2 - Definitions

Unless the context in which they are used clearly requires otherwise, when used in
this Agreement, the term "Agreement" shall mean this entire contract. The term
"days" shall mean contracted days unless otherwise specifically defined in this
Agreement.

The term "teacher," "employee," “elementary employee," "secondary staff,"
"certificated staff members," "elementary teacher," and "special education
employee" shall refer to employees represented by the Association in the bargaining
unit as defined in Article 1.0, Section 1.1. Unless the context in which a term clearly
requires otherwise, these terms are synonymous.

The term "special education employee" shall refer to employees filling the positions
of "Special Education Classroom Teacher," “Speech and Language Pathologist,"
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“Physical Therapist,” and “Occupational Therapist." The term "elementary teachers"
shall include special education teachers.

Unless the context in which they are used clearly requires otherwise, words used in
this Agreement denoting gender shall include both the masculine and the feminine.

ARTICLE 2.0 - STATUS AND ADMINISTRATION OF AGREEMENT

Section 2.1 - Status

This Agreement shall become effective when ratified by the Association and the
Board.

Individual contracts between the District and an individual employee shall be subject
to and consistent with the terms of this Agreement. If an individual contract contains
any language inconsistent with this Agreement, this Agreement, during its duration,
shall be controlling.

This Agreement shall supersede language in rules, regulations or policies which is
inconsistent with its terms.

Section 2.2 - Conformity to Law

If any provision of this Agreement is held to be invalid by operation of law, the
remainder of the Agreement shall not be affected thereby, and upon the request of
either the Board or the Riverview Education Association the parties shall enter into
negotiations for the purpose of attempting to arrive at a satisfactory replacement for
such provision.

Section 2.3 - Printing/Distribution

Following the ratification and signing of this Agreement by the parties, the District
shall print copies of this Agreement for each certificated employee and the
Association will accept the Agreement on behalf of the employees and will be
responsible for distribution of a copy to each certificated employee. Twenty-five
additional copies shall be provided to the Association.

The cost of printing shall be shared equally between the District and the Association.

The District will make copies of the current agreement available for perusal to all
applicants for teaching positions covered by this Agreement.
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Section 2.4 - Mutual Consent

The Agreement expressed herein in writing constitutes the entire Agreement
between the parties and no oral statement shall add to or supersede any of its
provisions.

The parties acknowledge that each has had the unlimited right and opportunity to
make proposals with respect to any matter deemed a proper subject for collective
bargaining. The results of the exercise of that right are set forth in this Agreement.
Therefore, except as otherwise provided in this Agreement, each party voluntarily
and unqualifiedly agrees to waive the right to oblige the other party to bargain with
respect to any subject or matter not specifically referred to or covered by this
Agreement.

This Agreement may be amended or modified during its term only with mutual
consent of the parties. Request for such amendment(s) by either party must be in
writing and must include a summary of the proposed amendment(s). As soon as
possible, the party receiving such notice shall respond to such proposed
amendment(s) in writing.

Section 2.5 - Agreement for Variances

A variance must be obtained if a site proposal conflicts with the Agreement. Ninety
percent (90%) of the affected bargaining unit employees at the site must agree to
seek the variance. Approval votes will be conducted in meetings with only
bargaining unit members present. An REA representative designated by the REA
President will conduct the vote at said meeting and verify the results.

Request for collective bargaining agreement variances shall be directed to the
Association president. The requests must meet the following conditions:

A. Variance requests must be approved in accordance with the site's agreed-
upon decision-making process. (Exhibit Ill, Shared Decision Making Guide)

B. Variances shall not be binding on any other site, nor are they precedent
setting.
C. Variance proposals may be submitted at any time during the school year to a

joint Associaton/District Variance Committee for discussion, clarification, and
problem solving. The Association president and the District superintendent
will appoint members of the ad hoc Joint Variance Committee.

D. The REA executive board and the RSD superintendent will approve or
disapprove any proposals submitted to them by the Joint Variance
Committee.

The form to process a variance will be available from the REA President or the
District Human Resources office.
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ARTICLE 3.0 - RIGHTS AND PRIVILEGES OF THE TEACHER, THE
ASSOCIATION AND THE SCHOOL BOARD

Section 3.1 - The Teacher

A.

o

D.

The Board of Directors believes that controversial issues are a part of the
District's instructional program when related to subject matter in a given
grade level or specific curricular field. Teachers will use professional
judgment in determining the appropriateness of the issue to the curriculum
and the maturity of the students. If, in the judgment of the teacher, there is a
questionable matter of a controversial nature then it shall be reviewed by the
appropriate administrator. In the presentation of all controversial issues,
every effort will be made by the teachers to affect a balance of biases,
divergent points of view, and opportunity for exploration by the students into
all sides of the issues. In discussing controversial issues the teacher will
encourage students to express their own views, assuring that it be done in a
manner that gives due respect to one another’s rights and opinions. When
discussing controversial issues, the teacher will respect positions other than
his own. Students will be encouraged, after class discussions and
independent inquiry, to reach their own conclusions regarding controversial
issues.

Teacher Protection:  Any written complaint made against a teacher by any
parent, student or other person, will within ten (10) working days be called, in
writing, to the attention of the teacher. Any complaint not called to the
attention of the teacher may not be included in a teacher's personnel file, or
be used as a basis for any disciplinary action against the teacher.

Teacher Discipline:

1. An employee will not be disciplined except for just cause. Discipline
will be progressive and will normally include the following steps:

verbal warning

written reprimand
suspension with pay
suspension without pay
discharge

However, the extent of any disciplinary action will be in keeping with
the seriousness of the infraction and the District may bypass any
step(s) to administer appropriate discipline.

2. Employees that are a party to any disciplinary action scheduled by the
District shall have the right to representation by the Association.

Personnel Files: Teachers shall, upon written request, have the right to
inspect all contents of their personnel file kept within the District. Upon

4
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request, a copy of any documents contained therein shall be afforded the
employee at his expense. No secret, duplicate, alternate or other personnel
file shall be kept anywhere in the District. No material shall be placed in the
personnel file without the employee having a right to attach his own written
comments. The employee shall sign any such written attachment.

Anyone, at the employee's request, may be present in the review. Each
employee's personnel file shall contain the minimal items of information: TB
Report, all employees’ evaluation reports, copies of annual contracts,
teaching certificates, a transcript of academic records. Except for the above
items, documents may be removed from the employee's personnel file by
mutual agreement between the employee and the District, provided that such
documents are not in any way related to matters of child abuse, sexual
harassment, unlawful discrimination, or Acts of Unprofessional Conduct as
outlined in the WAC's.

Individual Teacher Contract: The District shall provide each teacher a
contract which is in conformity with Washington State Law and State Board of
Education Regulations.

Two (2) copies of a contract shall be given to the teacher each year for his
signature. Two (2) copies are to be returned to the district office to be
approved and signed by the chairperson of the school board. One (1) of
these copies is then retained in the district office, and one (1) copy returned
to the teacher.

Length of Contract: Except as amended in accordance with Article 8.0,
Section 8.1, F, the length of the regular teacher contract shall be one
hundred and eighty-two (182) days including two (2) Learning Improvement
Days in total expect for the following extended day contracts:

Librarian +10 days
Counselor +10 days
Vocational Ag. Teacher  +40 days
Psychologist +10 days

All other Voc. Teachers  +10 days

All positions listed above are based on a full-time equivalent assignment (less
than a full-time assignment shall be prorated except for vocationally funded
positions as long as 100% of the costs can come from vocational funds) and
shall have Supplemental Contracts beyond a base contract for exira
responsibilities, extended time, etc. The extended contract for the position of
Vocational Agricultural Teacher(s) will become ten (10) days when the
incumbent Vocational Agricultural Teacher(s) vacate(s) the position.

Per Diem Pay: Any extension of contracted days by the District shall be
computed on 1/182 full per diem of the teacher's contracted rate of pay.
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Teacher Responsibilities and Duties: Each teacher is responsible to his/her
supervisor and to the superintendent and shall carry out his/her
responsibilities and duties in accordance with rules and regulations adopted
by the State Department of Education, local Board, and administrative policy.

Each teacher is responsible for his/her fair assigned share of school
activities, school supervision, and control beyond the regular workday. Each
building staff and administration shall establish a procedure to determine
equitable assignments. Volunteers shall first be sought among the staff for
school activities, school supervision, and control prior to making involuntary
assignments, provided that the District shall limit involuntary assignments for
secondary teachers to an average of four (4) assignments, in addition to open
house and graduation ceremonies, each school year. An employee may
exchange the additional day of work scheduled at the close of the
instructional school year for twelve (12) hours of extra duty during the school
year.

Less Than Full Time Employees

1. Employees contracted to work a full work year (182 days) under a less
than 1.0 FTE continuing, provisional, or replacement contract are
responsible for all duties and responsibilities (e.g., secondary plan time
and work day) set forth in this Agreement based on a pro ratio of the
employee’s contract to 1.0 FTE.

2. Employees contracted to work less than a full work year but contracted
to work full days under a less than 1.0 FTE continuing, provisional, or
replacement contract are responsible for all full-time duties and
responsibilities set forth in this Agreement during such employee’s
term of employment as a less than full-time employee.

Section 3.2 - Association Privileges

A.

Inter-school mail facilities may be used for distribution of Association
communications so long as such communications are labeled as Association
materials and contain the name of the authorizing Association official and are
not detrimental to District/employee relations or defaming to any individual or

group.

School facilities may be used for Association meetings at reasonable times
during non-duty hours provided that such meetings shall not interfere with the
normal school operations. All such activities are subject to approval by the
building principal or his designee both for the activity and the use of school
property. The District may, at its option, require two weeks notice of any such
activity or property use. Pursuant to RCW 28A.320.510, the District has the
right to require a reasonable rental for the use of school district facilities.
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The Association shall be responsible for claims arising from accidents, theft,
and loss, or damage resulting from the use of facilities by the Association.

After school hours, the Association may use school duplication equipment
normally available to teachers. If equipment is removed from school
property, it must be checked out and approved according to established
building procedures. Use of equipment shall be with the approval of the
building principal or his designee. The Association recognizes that all
equipment in a building is ultimately the responsibility of the school principal.
Association use of school equipment will be permitted provided that:

1. A request is made and use is arranged for in advance.

2. The use is strictly to service the legitimate business of the Association,
such as of records, notices, correspondence, etc.

3. The purpose is for internal business use of the Association and is not
for public distribution.

4. Supplies, in connection with such equipment use, will be furnished or
paid for by the Association.

All Association materials intended for distribution or display on any property
under the management of the Board must be approved and signed by an
appropriate Association official before display or distribution.

It is the responsibility of the Association, its representatives, and its members
to honor Board policies and Administrative regulations.  Neither the
Association, its representatives, nor any member shall assume administrative
or supervisory authority or direct teachers to disregard the instruction of
administrators or supervisors.

The Association agrees to supply available information which may be
necessary for the Board to process any grievance or complaint.

The Board agrees to furnish, if possible, to the Association, in response to
reasonable written request from time to time, public information concerning
the financial resources of the District. The Board further agrees to supply
available information upon written request which may be necessary for the
Association to process any grievance or complaint, except in cases involving
confidential personnel records. However, the Board reserves the right to
determine what is germane to the matter so that irrelevant, confidential
information on personnel does not become public.

Duly authorized representatives of the Association shall be permitted to
transact official Association business on school property at all reasonable
times, provided that it does not interfere with or interrupt or affect normal
school operations or assigned duties. It is the responsibility of the above-

7
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mentioned Association representative to report to the building principal or his
designee prior to contacting members in individual buildings.

On or before April 1, the Association shall submit to the District a list of
suggested in-service topics, speakers and schedule for the following school
year. By the end of September, the District shall announce tentative in-
service topics, speakers and schedule.

Section 3.3 - The School Board

The Board, acting in behalf of the electorate of the school district, retains and
reserves all powers, rights, authority, duties and responsibilities conferred upon and
vested in it by the regulations of the State Board of Education, the laws and the
Constitution of the State of Washington and/or the United States.

The Association recognizes that the Board is legally responsible for the operation of
the school district and that the Board has the necessary authority to discharge all of
its responsibilities subject to the laws mentioned above and to the provisions of this
Agreement.

It is expressly agreed that all rights except such as are clearly relinquished herein by
the District are reserved to and shall continue to vest in the District.

Section 3.4 — Community Relations

Each teacher will be provided a copy of the District Community Relations
Procedures (P4010-1). This copy shall be in the staff handbook and includes
District expectations. In general, these procedures say:

A. Visitors: All patrons visiting the school and/or the classroom shall obtain the
approval of the principal or designee and if the visit is to a classroom, the
teacher will be notified prior to the visitation. The teacher may be afforded
the opportunity to confer with the classroom visitor or patron before and/or
after the visitation.

B. Disruption of School Activities: If a visitor is under the influence of alcohol or
drugs or is committing a disruptive action, the staff member may ask the
visitor to leave the premises and/or contact the school office for assistance.

C. Recording Meetings: If parents request that a meeting be recorded, staff
members will be informed and given the choice to opt out and instead share
information in writing.

Section 3.5 - Building Representatives

The Association building representative is encouraged to meet with the individual
school principal monthly during the academic year. This meeting shall be held at a
mutually agreed upon time. The purpose of these meetings shall be to discuss the

8
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administration of this Agreement as it relates to that particular school, provided that
neither the principal nor the Association building representatives have the authority
to reach any decision which changes this Agreement.

Section 3.6 - Employee Liability Protection and Indeminfication

Employees, acting in the course and scope of their official duties and employment,
shall be indemnified and defended by the District for liability purposes to the extent
provided by the District’s insurance coverage. Such indemnification must include as
a minimum, liability insurance covering injury to persons and property, and
insurance protecting those employees from loss or damage of their personal
property incurred while said employees are acting in the course and scope of their
official duties. Coverage for personal property is to be consistent with Board of
Directors’ policy that requires prior written approval of the district before the use of
their personal property for school-related business.

Further, automobile insurance of the owner of the private vehicle is the prime
insurance, and coverage for excess libility will be provided by the District’s
automobile insurance.

Section 3.7 - Non-discrimination

Neither the District nor the Association shall unlawfully discriminate against any
employee by reason of race, creed, age, color, marital or parental status, sexual
orientation, gender, religion, disability, national origin, or because of the exercise of
lawful rights of Association membership — or non-membership — pursuant to RCW
41.59.

ARTICLE 4.0 - PAYROLL DEDUCTIONS AND REPRESENTATION FEES

Section 4.1 - Payroll Deductions and Representation Fees

On or before August 25 of each school year, the Association shall give written notice
to the District of the dollar amount of dues of the Association including the National
Education Association and the Washington Education Association, which dues are
to be deducted in the coming school year under payroll deduction.

In case an employee claims a bona fide religious objection, the Association and the
employee shall mutually agree upon a recognized charitable organization which will
receive monthly those moneys which may be withheld from the employees' salaries
as hereinafter provided. If such a mutual agreement cannot be reached, the
Washington State Public Employment Relations Commission shall designate the
charitable organization.

The deductions authorized above shall be made in equal amounts from each
paycheck beginning the pay period in September and ending the pay period in
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August for a total of twelve (12). Teachers who commence employment after
September or terminate employment before June shall have their deductions
prorated at one-tenth (1/10) of the total amount for each month the teacher is
employed. The District agrees to promptly remit directly to the Washington
Education Association all monies so deducted, accompanied by a list of teachers
from whom the deductions have been made. A duplicate list shall be promptly
provided to the Association as receipt for said transaction. On or before the monthly
pay period, the District shall notify the Association of any changes in said list due to
teachers entering or leaving the employ of the District.

A. Membership Deductions: Within ten (10) days of their commencement of
employment, teachers shall sign and deliver to the District an assignment of
wages form, which shall authorize deduction of membership dues of the
Association (including the National Education Association and the
Washington Education Association). Such authorization shall continue in
effect from year to year unless a request of revocation is submitted to the
District and the Association, signed by the teacher, and received between
August 15 - September 15, preceding the designated school year for which
revocation is to take effect. Each month during the school year the
Association agrees to provide the District with the names of those teachers
who have joined the Association and paid dues by means other than through
payroll deduction.

B. Representation Fee Deductions: In the event that any teacher fails to sign
and deliver an assignment of wages form as described herein or has not
revoked previous dues deductions, the District agrees to deduct from the
salary of such teacher a representation fee in an equal amount to
membership dues: provided, however, that teachers who have joined the
Association and paid by means other than payroll deduction, as verified by
the monthly Association list, shall not be subject to this deduction.
Representation fee deductions shall be handled and transmitted by the
District in the same fashion as membership deductions as provided for in this
Article. The District agrees to remit to the Association each month a list of
teachers on behalf of whom representation fee deductions have been made.

C. Charitable Organization Deductions: Any teacher claiming a bona fide
religious objection shall notify the Association and the District of such
objection in writing within ten (10) days of commencement of employment.

Pending determination of any bona fide religious objection, the District agrees
to deduct from the salary of the teacher claiming such objection an amount
equivalent to the Association dues: provided, however, that said monies shall
not be transmitted until such time as the District is notified that a final
determination pursuant to the Act has been made. In the event that it is
finally determined that the teacher does not have a bona fide religious
objection, the District agrees promptly to remit to the Association all monies
being held.

10
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In the event a teacher has been determined to have a bona fide religious
objection to the payment of representation fee or agency shop fee, said
teacher shall pay an amount of money equivalent to regular dues to a
designated charitable organization as heretofore established by him and the
Association. Within ten (10) days of the commencement of employment or
determination of bona fide religious objection, whichever occurs later, said
teacher may sign and deliver to the District an assignment of wages form for
religious objection, which shall authorize the deduction of an amount equal to
the dues of the Association including the National Education Association and
the Washington Education Association and payment in installments as herein
provided, including any deductions made but not transmitted to said
designated charitable organization.

Association Indemnification: The Association will indemnify, defend and hold
the District harmless against any and all claims, suits, orders or judgments
brought or issued against the District as a result of any action taken or not
taken by the District pursuant to proper implementation of this Section or
Article 6.0 LEAVES, Section 6.3 B - Association Leave contingent upon:

1. The District agrees that the Association shall be authorized to defend
such suit through an attorney of the Association's own choosing.

2. The District agrees to provide full cooperation and information to the
Association in defending any suit which may be brought against it as
result of this Agreement.

3. The Association agrees to refund to the District any amount paid to it
in error.

ARTICLE 5.0 - GRIEVANCE PROCEDURE

Section 5.1 - Grievance Procedure

Definition: A "grievant" shall mean an employee, group of employees, or the
Association filing a grievance. Association grievances may be filed at Step 2.

A "grievance" is a disagreement regarding the interpretation or application of a
specific provision(s) of the Collective Bargaining Agreement.

Matters dealing with adverse effect, probation, discharge, and non-renewal are
expressly excluded from the grievance procedure.

Teacher Evaluation through the grievance procedure shall be limited to the
procedural application of Section 11.3 through Section 11.5 of the evaluation
procedure. The substance of evaluation is not subject to grievance.

11
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Informal Step: Complaints

A grievant shall promptly attempt to resolve a complaint informally with the principal
or immediate supervisor.

Every reasonable effort, including a meeting between the grievant having a
complaint and the principal or immediate supervisor, shall be made to settle
complaints at the lowest possible level.

An unresolved complaint will be processed in the following manner and within the
stated time limits.

Step 1: If the complaint is not resolved informally, it may be submitted to the
principal or immediate supervisor on an approved grievance form and shall be
considered a grievance. If a grievant does not submit the grievance to the principal
or immediate supervisor in writing in accordance with Step 1 within twenty (20)
school days after the facts upon which the grievance is based first occur or first
become known to the grievant, the grievance will be deemed waived. The grievant
may be accompanied by a representative of the Association when presenting the
written grievance.

The principal or immediate supervsior will reply in writing to the grievant within ten
(10) school days after receipt of the written grievance.

Step 2: If the grievance is not settled in Step 1 and the grievant wishes to
appeal the grievance to Step 2, the grievant may file the grievance in writing to the
Superintendent of Schools within ten (10) school days after receipt of the principal's
or immediate supervisor’s written answer.

The written grievance shall give a clear and concise statement of the alleged
grievance including the facts upon which the grievance is based, the issues
involved, the specific provisions of the Agreement involved, and the relief sought.
The Superintendent, or his representative, shall thoroughly review the grievance,
arrange for necessary discussions, and give a written answer to the grievant no later
than ten (10) school days after receipt of the written grievance.

A grievance which is not settled in Step 2 of the grievance procedure may be
appealed to arbitration by the Association, Step 3.

Step 3: Requirements for Arbitration

A An appeal to arbitration must be submitted within ten (10) school days of
receipt of the answer to the grievant in Step 2.

B. The grievance must involve the interpretation or application of a specific
provision(s) of the Agreement.

12
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C. The appeal for arbitration may be submitted to either the American Arbitration
Association or Federal Mediation and Conciliation Service.

D. Upon receipt of a list of arbitrators from either AAA or FMCS, the parties will
use the “strike” method of selecting an arbitrator, i.e. each party will strike out
the name or names of unacceptable arbitrators.

The arbitrator shall schedule a hearing on the grievance and after hearing such
evidence as the parties desire to present, shall render a written decision. The
arbitrator shall have no power to advise on salary adjustments, except as to the
improper application thereof, nor to add to, subtract from, modify or amend any
terms of this Agreement. The arbitrator shall have no power to substitute his
discretion for that of the Board in any manner not specifically contracted away by the
board. The arbitrator shall be without power or authority to make any decision that
is contrary to state law or to rules and regulations governing the District having the
force and effect of law. A decision of the arbitrator shall, within the scope of his
authority, be binding upon the parties.

Each party shall bear all costs of procuring their own witnesses, preparation of
exhibits and other materials to include the production of record or transcript of the
proceeding unless such record or transcript is desired by both parties. The fee and
expenses of the arbitrator and the cost of the hearing room shall be borne equally
by both parties. The Riverview Education Association shall bear the cost of
substitutes for bargaining unit witnesses or representatives appearing on behalf of
the grievant.

ARTICLE 6.0 - LEAVES

Section 6.1 - Notification for Leave Benefits

Teachers must notify the District of the reason for and the type of leave they are
taking. Except for emergencies or other exigencies, notification must be provided to
the District prior to the leave. If the absence may be for consecutive days, the
District should be notified of the probable date of return.

A teacher who is absent for five (5) days or longer may be required to furnish a
certificate issued by a licensed physician or other satisfactory evidence of iliness, to
the principal. The teacher may be required to submit to a medical examination or
other medical evaluation at the expense of the District in order to establish medical
fitness for the duties of the position before returning to work.

Section 6.2 - Leaves Deducted from Accumulative Sick Leave

Every teacher holding a regular full-time position shall accrue up to twelve (12) days
with pay for illness, injury, emergency, and other leaves as provided herein
accumulative to the legal limit. Every employee holding a regular part-time position

13
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shall accrue such leave with pay in proportion to the relationship of their basic work
year as to 182 days.

A.

lliness, Injury, Disability

Employees are eligible for sick leave when they will be absent from work due
to illness, injury, disability, emergency, doctor or dental appointments, or
other health care appointments.

Emergency Leave

Emergencies are defined as those situations that are of an urgent,
immediate, or unforeseen nature, which cannot be dealt with outside of
working hours and which require the individual to absent himself/herself from
his/her duties.

Family lliness Leave

Employees may use sick leave for serious illness in the employee's family.

Parental Leave
Employees may use sick leave for adoption or the birth of his/her child.

Temporary Disability Leave

A leave for temporary disability, including maternity, shall be granted to an
employee for the period the employee is sick or temporarily disabled, upon
confirmation by the employee's physician and upon the employee's request.
The employee may use accumulated sick leave to cover temporary
disabilities including those caused or contributed to by pregnancy,
miscarriage, abortion, childbirth and/or recovery there from.

An employee with a temporary disability may, at the discretion of the
employee:

1. Request a leave, without pay, for a period of up to twelve (12) months,
or
2. Terminate employment.

The employee shall inform the District at least thirty (30) calendar days in
advance of the employee's intention to take leave, or in the case of an
emergency preventing the same, as soon as possible, of the approximate
time the employee expects to return to work and if the employee wishes to
return to his/her current position.

Every reasonable effort will be made to return the employee to his/her former
position if he/she had so indicated. All employment policies, written and
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unwritten, involving such matters as availability of extensions of leave time,
the accrual of benefits and privileges, such as seniority, retirement, pension
rights and other service credits and benefits, and payment under any health
or temporary disability insurance or sick leave plan, formal or informal, shall
be applied to disability.

In any instance in which there may arise a conflict between provisions of this
Agreement and any state law, the state law shall take precedence.

Section 6.3 - Other Paid Leave

A.

Professional Leave: Teachers may attend institutes, conferences, and
professional meetings upon request to the principal with approval of the
superintendent or his designee.

Association Leave: Upon written request of the Association, the District may
grant Association members a leave of absence of limited duration for the
purpose of conducting Association business. The Association will pay the
cost of substitutes. Such leave will not exceed two (2) consecutive days or
seventeen (17) days per year and will be consistent with the orderly conduct
of the District's total educational program and will be subject to the approval
of the superintendent or designee.

Eighteen (18) additional days of leave per year will be granted for the
Association President. The Association will pay the cost of substitutes and
days of leave will be scheduled by the Association President and the
Superintendent.

Bereavement Leave:

1. Employees are eligible for up to three (3) days of paid leave in the
event of death of any member of the employee's family or personal
friend. This leave is not deductible from sick leave and will not
accumulate from year to year.

2. Employees are additionally eligible for up to two (2) days of paid leave
for out-of-state travel related to bereavement leave.

3. Additional days of leave beyond the three (3) to five (5) above may be
taken at the discretion of the employee for purpose of bereavement.
These days will be deductible from sick leave and/or personal leave.

Jury Duty and Subpoena Leave: Paid release days will be granted for jury
duty and subpoena leave. Except for expense allowance, any pay received
for jury duty performed on contracted days shall be signed over to the District.
The teacher shall notify the District when notification to serve on jury duty is
received. Employees must secure approval from their building principal in
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seeking relief from jury duty when it interferes with professional obligations.
This leave will not accumulate from year to year.

Where an REA member is appearing in a hearing in an action against the
District, subpoena leave will not be granted.

E. Personal Leave:
1. Personal Days
a. Two (2) days of leave per year may be used for undisclosed

personal reasons by certificated employees. Such leave will be
prorated based on the employee’s annualized FTE. One (1)
unused personal day may be carried forward to the following
school year as personal leave. Personal days may not accrue
to more than three (3) days in any one (1) school year.

b. Unused personal leave may be cashed out at one hundred
percent (100%) of the current substitute rate for each unused
day of personal leave. Application for such cash out must be
submitted by June 15. Payment will be on the July paycheck.

2. Short-Term Personal Leave

a. A short-term leave of absence (1-5 days) may be granted upon
the approval of the immediate supervisor and superintendent or
designee. The teacher must provide adequate instructional
planning for the substitute. The District will deduct from the
teacher's pay the substitute rate for each day taken.

Section 6.4 - Sick Leave Cash Out

Employees may cash in unused sick leave days above an accumulation of sixty (60)
days at a ratio of one full day's monetary compensation for four (4) accumulated
days. At the employees' option, they can cash out their accumulated days following
any year in which a minimum of sixty (60) days of sick leave is accrued and each
January thereafter, at a rate equal to one day's monetary compensation of the
employee for each four (4) full days of accrued sick leave. The employee's sick
leave accumulation shall be reduced four (4) days for each day compensated. No
employee may receive compensation for sick leave accumulated in excess of one
day per month. A maximum of one hundred eighty (180) days may be accumulated.

At the time of separation from school district employment due to retirement or death,
an eligible employee or the employee's estate shall receive remuneration at a rate
equal to one (1) day's current monetary compensation of the employee for each four
(4) full day’s accrued sick leave for illness or injury.
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For the purposes of this provision, retirement shall be defined as when an employee
is eligible to receive benefits under Washington State Teachers Retirement System
(WSTRS).

Section 6.5 - Leave Sharing

Staff members are eligible for District leave sharing benefits under the following
conditions:

A The staff member suffers from, or has a relative or household member
suffering from an iliness, injury, impairment, or physical or mental condition
which is of an extraordinary or severe nature and which has caused, or is
likely to cause, the employee to go on leave without pay or terminate

employment.
B. The staff member has depleted or will shortly deplete his or her sick leave.
C. Other staff members are willing to contribute sick leave.

Section 6.6 - Leave Without Pay

Leaves of absence for up to one (1) year without pay and benefits may be granted
by action of the Board of Directors upon recommendation of the superintendent.
Each leave request will be considered on its merits, provided that re-employment
may be assured if the staff member is on leave for childcare. The terms and
conditions of employment for return from leave must be agreed upon in writing prior
to leave being taken. An employee on leave must give written notification to the
District no later than March 1 of the employee's intent to return the following year.

Section 6.7 - Family Medical Leave

Employees exhausting sick leave may be eligible for Family Medical Leave Act
(FMLA) benefits. At the discretion of the employer, sick leave may be taken
concurrently with family medical leave.

Section 6.8 — Military Leave

The following provisions are consistent with the Uniformed Services Employment
and Reemployment Act of 1994 (USERRA, Title 383 United States Code):

A. A teacher required to interrupt his/her employment with the District due to
required, active military service shall be granted a leave of absence without
pay for up to five (5) cumulative years. The teacher must provide the District
with advance notice of the required service. The teacher may be required to
provide the District with proof of service during said leave of absence upon
return.
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Upon timely notice to the District of the teacher’s honorable discharge and
intent to return, the teacher shall be offered the first available position for
which he/she is qualified.

A teacher who is on active duty for more than thirty (30) consecutive days
may elect to continue District recognized health insurance for himself/herself
and his/her family for up to eighteen (18) months. The teacher shall be
responsible for the cost of said health insurance premiums.

Compensation for an employee required to take military leave shall be
consistent with USERRA.

Section 6.9 — Job Shares

A.

Definition

Job Sharing means the situation whereby two certificated continuing contract
K-5 employees voluntarily agree in writing to share one position that would
normally be filled by one employee.

Application

Employees seeking to “job share” must submit a written application along with
a signed written agreement to Human Resources Services no later than
March 1 prior to the school year the job share is to commence. Approval of a
job share is on a case-by-case basis and is contingent on the job share
applicants reaching a written agreement with the District addressing the terms
and conditions of the job share, including, but not limited to, employee
absences or resignation of one of the job sharing employees, proration of
employee benefits, responsibiillity for participation in staff meetings and
committees, class preparation, grading, parent conferences, planning time,
and other instructional responsibilities. Said written agreement must be
signed by the job share applicants; the immediate supervisor; the Association
President; and the Assistant Superintendent, Human Resource Services. No
later than April 15, Human Resources will notify the job share applicants that
the application for job share has been approved or denied. If the job share is
denied, Human Resources will provide the reason(s) for denial. If approved,
job shares are in effect for one (1) year at a time and must be approved
annually. Denial of job share shall only be subject to Step 1 and Step 2 of
the grievance process outlined in this collective bargaining agreement.

Job Share FTE

Job share employees shall be granted an unpaid leave of absence for that
portion of his or her FTE not worked. Salary and benefits shall be prorated
based on each employee’s job share FTE.

Job Share Duration

Job-sharing will be for at least one (1) school year and may not exceed two
(2) consecutive years. After a certificated employee returns to work to his/her
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prior positon for one (1) full school year, he/she is eligible for an additional job
share; however, in no event shall an employee exceed six (6) years of job-
share status.

ARTICLE 7.0 - SALARIES, STIPENDS AND BENEFITS

Section 7.1 - Provisions Covering Placement on Teachers' Salary Schedule

A.

Teachers Covered: All teachers covered by Article 1.0, Section 1.1, will be
placed on the salary schedule.

Advanced placement on the salary schedule shall be granted only for credit
hours earned subsequent to the actual receipt of the BA degree. No
advancement will be made on the salary schedule after October 1.

Classification: Classification on the salary schedule for experience shall be
for the full year only.

Experience Credits: Credit will be given for experience. In computing credit
for experience, credit will be given for the whole year, provided the teacher
was employed in any state accredited educational agency and held a valid
teaching certificate for not less than ninety (90) full-time days.

Teachers employed by the school district less than full time will move one
step on the experience salary scale according to the State's definition of
certificated years of experience as explained in the current Washington
Administrative Code.

Experience credit shall be given for required, active military service which
interrupts a teacher's employment.  Such experience credit shall be
consistent with applicable Washington Administrative Code.

Education Credits: Education credits may be granted for advancement on
the salary schedule as explained in the current Washington Administrative
Code.

Index: Increments for experience, education and advanced degrees will be in
accordance with the index shown on the salary schedule (see EXHIBIT I).

It is mutually agreed that in the event the Legislature appropriates funds for
the purpose of increasing the employee's salary during the period of this
contract, the amount which is otherwise provided for herein shall be
increased subject to the receipt of such funds by the District and in
compliance with such distribution guidelines as may be adopted by the Office
of the State Superintendent of Public Instruction and/or the District.
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Section 7.2 - Payroll Deductions

All salaries are subject to payroll deductions for:

A.

B
C.
D

State Teachers' Retirement System.
Withholding Tax.
F.I.C.A.

Absences not provided for by leaves (computed at the per diem rate based
on the teacher's annual salary for each day's absence).

The following deductions, as well as other Board approved deductions, may be
made if authorized by the individual teacher:

A.

B.

o O

m

G.

Association dues.

Board approved Medical Insurance.
Board approved Dental Insurance.

Board approved Salary Insurance.

Board approved Tax Sheltered Annuities.

Credit Union deductions with School Employees Credit Union of Washington
or any other financial institutions that may be approved by the Board.

Other Insurance programs as approved by the Board.

Section 7.3 - Payment Provisions

A.

o

All teachers shall be paid in twelve (12) monthly installments. Each check
shall contain one-twelfth (1/12) of the contracted salary, except where noted
in Section 7.4 of this article. Payroll checks shall be issued to the teacher on
the last district business day of each month.

In the event of a mistake in payment, resulting in underpayment, corrections
shall, in most cases, be made on the next paycheck. If the underpayment is
more than $100.00 and creates a hardship for the employee, a check will be
issued in a timely manner.

The District will pay approved pay claims submitted to the business office
according to the accounts payable calendar.

All compensation owed to a teacher who is leaving the District shall, upon
request, be paid within forty-five (45) days after the final day of work.
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E. The District will make a best effort to issue Certificated Employee Contracts
by the end of October.

Section 7.4 - Certificated Salary Schedules

REA certificated staff shall be appropriately placed on the current salary schedule to
include one year experience and any further educational credits reported to the
District by October 1. Applicable experience increments will be applied to the
September paycheck; applicable educational credits, on the October paycheck
retroactive to the beginning of the contract year.

The intent of the parties is to provide annual contractual salaries (Certificated
Employee Contract) for the years covered by this Agreement at the funded capacity
level allowed under applicable law and regulation. In addition, the parties
acknowledge the necessity for the District to comply with the State compensation
limitations and that the District retains the authority to make equitable compensation
adjustments in order to ensure compliance with applicable laws and regulations.

See EXHIBIT I: SALARY SCHEDULES 2007-2008

Section 7.5 - Activities Pay Schedule

See EXHIBIT II: TEACHERS ACTIVITY PAYMENT SCHEDULE

Section 7.6 - Travel

Teachers utilizing their private automobile to travel on school business shall be
compensated for mileage at the current I.R.S. rate. All teachers who, by nature of
their assignment, must travel between schools or are required to make home
visitations, shall also be reimbursed for mileage at the current I.R.S. rate and must
have prior approval from the superintendent.

Section 7.7 - Insurance

A. The Board must approve the group insurance program. All employees will
participate in the Board-approved dental plan, and premium payments as
stated in the Agreement shall be made to cover dental insurance programs.
In the event that the amount agreed upon does not pay the entire premium
for dental insurance coverage, the employee shall contribute the amount
required above the premium payment specified herein. The annual
enroliment of newly employed teachers is controlled by the insurance
company.

o

The amount legislatively funded per month per full-time teacher will be
provided by the District, as outlined below, for Board-approved group
insurance program(s) premium costs. Annual adjustments will be made by
the December payroll. The legislatively funded amount for employee benefits
will be passed through to the employee. Each year of this Agreement, the
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District will pay the additional amount required for the Health Care Authority
(HCA) retiree insurance reserve fund.

Dollar amounts accruing to the District because of the limitation on basic
insurance benefit options shall be pooled and made available to reduce out-
of-pocket premium costs for employees needing basic insurance benefits
coverage for dependents. Board-approved programs are: Life insurance,
Medical Insurance, Dental Insurance, Vision and Long-term Disability.

If the amount legislatively funded per month (or adjusted rate per teacher)
does not cover the premiums in full for those insurance plans selected by the
eligible teacher under “B” above, the District shall deduct from the teacher’s
monthly salary the amount necessary to pay the premium(s) due.

When both husband and wife are employed by the District, amount to be paid
by the district may be applied, at their option, to a joint insurance plan(s)
rather than two separate plans carried by each individual.

Domestic Partner Eligibility and Coverage: Enrollment for domestic partners
and dependents may occur only during the open enrollment period. The final
date for enroliment is October 15 of each year. The employee will be directly
responsible for premiums; unused state benefit dollars and pooled dollars are
not available. Participating employees and their partners will be required to
submit an affidavit of domestic partnership prior to enrollment. As with all
personal information, employee privacy will be maintained and upheld.
Specific details of the domestic partnership provision are available from the
benefits department upon request and will be consistently shared during new
employee orientation.

Dental: The District shall pay the cost of a Board-approved dental plan for
each full-time teacher per the requirements of the carrier as within the
guidelines of "B" above.

Part-time teachers will receive a pro-rata FTE share of the amount
legislatively funded per month toward the Board-approved dental insurance
program, with any excess amount to be available for other Board-approved
insurance programs described herein.

It is mutually agreed that in the event the Legislature appropriates funds for
the purpose of increasing the amount available for the employee's insurance
premium costs during the period of this contract, the amount which is
otherwise provided for herein shall be increased subject to the receipt of such
funds by the District and in compliance with such distribution guidelines as
may be adopted by the Office of the State Superintendent of Public
Instruction and/or the District.

Employees are eligible for the District's IRS Section 125 Cafeteria Plan.
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ARTICLE 8.0 - OTHER TERMS AND CONDITIONS OF EMPLOYMENT

Section 8.1 - Contract Days

A.

Teachers returning to the District will be contracted for one hundred eighty-
two (182) days.

New teachers to the District will be contracted for one hundred eighty-three
(183) days.

The adopted calendars are attached as EXHIBIT V.
The three-year calendar will be developed in the following manner:

1. The Superintendent will establish an inclusive committee to meet at
least one time each year in January to review the District calendar.
Every effort shall be made for the committee membership to include:
two (2) District administrators, three (3) REA members (1 from each
level), two (2) classified employees, two (2) parents, and one (1)
community member.

2. This committee will:

a. develop a three-year calendar draft eighteen (18) months prior
to the expiration date of the previous three-year calendar;

b. verify the accuracy of the calendar on a yearly basis;

C. provide a draft to internal and external stakeholders for
feedback;

d. modify the calendar if appropriate based on the feedback; and

e. communicate the final School Board version of the three-year

calendar to all stakeholders.

3. The committee will complete the process of the final version of the
three-year calendar prior to February 15" of the year preceding
implementation.

Calendar: The District will set the first day of instruction, half-day
inservices, High School Graduation, and Learning Improvement Days. An
REA representative from the High School will work with the High School
Principal to set the Senior Project half-days.

The control over use of two half-day inservices will be at building discretion.
The District will retain control of the use of the remaining half-day inservices.

The District will retain control over the two (2) Learning Improvement Days
(LID).

The number of contract days will be one hundred and eighty-two (182) days
for returning teachers (183 for teachers new to the District). Included in the
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number of contract days are two (2) Learning Improvement Days funded by
the state. If state funding for said Learning Improvement Days is increased,
eliminated or reduced, the number of contract days will be increased,
eliminated or reduced according to said funding.

Provisions of this Collective Bargaining Agreement referencing work year will
be adjusted accordingly: Section 3.1.F; Section 3.1.G; Section 8.1.A; Section
8.1.B; and Section 8.1.E. The Association and District will meet to adjust the
calendar to increase, eliminate or reduce said Learning Improvement Days.

Section 8.2 - Time, Responsibility, Incentive (TRI) Pay

A.

Seven (7) additional days of work will be offered by the District for each year
of this Agreement.

Compensation for each full day worked shall be at the employee's per diem
rate calculated by dividing the employee's placement on the certificated
salary schedule by the employee's length of contract as provided in Section
8.1, A and B above. Compensation for a less-than-full-time employee shall
be prorated. Additional days of work are not accumulative. Principals are
required to keep records of teacher's verification of fulfillment of each of the
days. These records should be turned in to the District Personnel Office no
later than June 30th each year.

Payment for additional days will be made in twelve (12) equal installments
and will be included with each regular pay warrant. Adjustments for any days
not worked will be deducted from the August warrant.

Use of the seven (7) additional days of work will be offered as follows:
Day 1: The second day before school starts

A District-directed day to be used by the District for informational purposes,
staff development and/or for other purposes as the District deems necessary.

Day 2: The first day before school starts

The first day is for staff planning and preparation for the upcoming year. This
day the principals will avoid any building-wide meetings. If an emergency
meeting should be called, it will be of short duration (i.e., less than one hour
in length). Meetings will be the exception rather than the rule.

Days 3 and 4: Report Card Preparation Days

These two days will be used for planning and preparation of report cards and
planning of the next few months of the year. Buildings will be open for staff
use on these days.
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Day 5:
The day after students leave should be used for checking out from the

building, cleaning the room, storing books, equipment, and materials. This
day the principals will avoid any building-wide meetings. If an emergency
meeting should be called, it will be of short duration (i.e., less than one hour
in length). Meetings will be the exception rather than the rule.

Day 6:
The day will be scheduled on fall State In-service Day and will be used for

attendance at State in-service training, or District-scheduled in-service, or a
mutually agreed upon plan for the day by the employee and his/her
supervisor. The employee shall notify his/her supervisor of which of the
above options he/she has chosen.

Day 7:
The day will be devoted to in-District, on-site, District-scheduled training.

Such day will be placed on the school calendar.

Section 8.2.1 — Compensation for Professional Responsibility

A.

Each FTE (1.00) employee shall be compensated for professional
responsibilities performed during the school year and outside of the regular
workday.

The compensation for activities appropriate for professional responsibility
compensation shall include but not be limited to:

Professional development,

Attending classes for credit/clock hours,

Special curriculum projects,

Basic/special needs curriculum planning,

Professional materials research,

Student assessment,

Un-compensated building work (e.g. open house, winter
concert, dance chaperone, activities supervision, etc.)

e Special education conferencing, (IEP, MDT, etc.)

e And other professional services.

Compensation for professional responsibilities for each FTE employee
shall be the equivalent of:

15.5 days of per diem pay for 2007-2008
16.5 days of per diem pay for 2008-2009
18.0 days of per diem pay for 2009-2010

Payment for professional responsibility will be made in twelve (12)
equal installments and will be included with each regular pay warrant.
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Verification of professional responsibilities shall be required of each
individual in accordance with District forms and procedures.

Section 8.2.2 — Longevity Pay

Each employee with seventeen (17) or more years of full-time service, as
recognized by the OSPI (Office of Superintendent of Public Instruction) shall
be paid $500.00 each year. Such pay will be in recognition of leadership
resposibilities and shall be an incentive for continuous professional service in
public education.

Section 8.3 - Work Day/Class Coverage

A.

m

The total length of the workday for employees subject to this Agreement shall
be seven (7) hours and thirty (30) minutes, including a thirty (30) minute duty-
free lunch period. No teacher shall be required to participate in IEP
conferences beyond the teacher workday.

Principals may call up to two (2) staff meetings per month (but not on the
same day) which may extend beyond the contracted workday by no more
than forty-five (45) minutes.

Attendance at these staff meetings shall be noncompulsory. Staff members
not attending are accountable for information presented and are expected to
support staff decisions made at such meetings. These meetings are to be
scheduled at least two weeks in advance, except in emergency situations.

In recognition of time in attendance at said noncompulsory staff meetings,
staff members may, with notice to their principal/administrator, elect to adjust
their arrival/departure time(s).

Every reasonable attempt will be made to limit the number of separate
preparations for secondary teachers to three (3) and if possible, a maximum
of four (4), subject to the available resources of the District.

Secondary staff will not be required to teach outside their areas of expertise
and training, provided, however, that the educational program of the District
shall be the first consideration for class assignment.

Elementary teachers shall be guaranteed an average of one hundred fifty
(150) minutes per week for conference/preparation time during the student
day. Elementary teachers shall have a twenty-five minute block of time per
day for conference/preparation time prior to the beginning of the student day.
If necessary, the building administrator may schedule an extended meeting
which  extends into the above described twenty-five minute
conference/preparation time. However, the staff must have one (1) work
day's notice of such extended meetings as described in this subsection.
Conference/preparation time shall be used for the purpose of parent/teacher
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conferences, teacher/student conferences, course preparation and
administrator/teacher conferences.

Elementary physical education teachers, music teachers, and Library Media
Specialists will provide conference/preparation time.

The elementary and middle school teachers’ work year shall include four (4)
half days of release time during the first semester for parent/teacher
conferences. Each 1% — 5" grade classroom teacher having twenty (20) or
more scheduled parent conferences will be eligible for an additional half (.5)
day of time for on-site conferencing and related activities. Each Kindergarten
teacher will be eligible for an additional half (.5) day of time for on-site
conferencing and related activities for each twenty (20) scheduled parent
conferences.

Middle School teachers shall be assigned five (5) teaching classes per day
and shall have a conference/preparation period within the student day.

High School teachers shall be assigned five teaching classes and one
conference/preparation period. Two days of the week each teacher will teach
all five classes and have one preparation period. Two days of the week each
teacher will teach three classes and have one preparation period. One day of
the week each teacher will teach four classes and have no
conference/preparation period. All high school certificated staff will also be
assigned advisor program duties.

Teachers assigned advisory program duties will have the option to share
these duties with another teacher also assigned advisory program duties. The
purpose of sharing may be to allow one teacher some individual work time on
the day of the week that they do not have a preparatory period. This may
include having one teacher have all the students from both advisories on one
day except on days when separate advisories are necessary for a given
activity. This arrangement must be agreeable to both teachers and the
principal will be notified.

There shall be no expectations placed on other schools or programs to follow
the arrangement of the high school schedule where teachers have no
conference/preparation period one day per week.

Class Coverage: A teacher authorized by a building/program administrator or
his/her designee to cover another employee's class during the teacher's
preparation period will be compensated at a rate of $25.00 per period at the
Middle School. At the high school, teachers will be compensated $25.00 per
period on non-block days and $41.67 per period on block days. Elementary
class coverage will be at the rate of $25.00 per hour or proration for less than
one hour.
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When teachers are absent for a period of time other than a full day or a half
day and class coverage is utilized to cover the teacher's absence, then the
procedure for deducting the absence will be in hourly increments rounded to
the nearest hundredth. Teachers are encouraged to schedule appointments
outside of the student day. In the event that a teacher is absent for a leave
identified in Section 6.2A of this Agreement during the contract day, but
outside of the regular student day, there shall be no deduction taken from
accumulated leave.

Deductions for absence on reduced student days shall be in hourly
increments, rounded to the nearest hundredth.

K. In the event the District changes the configuration/number of periods for a
secondary school, the parties will renegotiate paragraphs H, |, and J above.

L. Alternative Program: It is recognized that at times, alternative programs will
be structured differently than traditional school programs. The District and
Association recognize that some aspects of the teaching assignment, such as
prep time, may be scheduled outside the regular student day to
accommodate program needs. Such deviations from the contract should be
discussed in advance with the teacher.

Section 8.4 - Student Discipline and Staff Rights

The District shall support employees in their lawful use of disciplinary measures to
maintain order and protect the safety and well being of students in their charge as
well as themselves. When an employee exercises legal authority to control and
maintain discipline, said employee shall use reasonable and professional judgment.
Students will be disciplined in accordance with the state and federal law, district
policies and school discipline rules.

Each building principal shall annually review with his/her employees, building
disciplinary rules and regulations. Such review shall include employee/employer
responsibilities, building disciplinary standards, District policies on progressive
student discipline procedures, and State and Federal laws regarding student/staff
rights and responsibilities. This handbook will be updated to reflect any changes in
policies, laws, and standards referenced in this section.

Each spring, school principals will meet with staffs to review and/or make
recommendations regarding building disciplinary standards and procedures to
ensure uniform understanding and enforcement of building standards.

Each teacher is empowered to exclude any student who creates a disruption of the
educational process in violation of the building disciplinary standards while under the
teacher's immediate supervision from his or her individual classroom and
instructional or activity area for all or any portion of the balance of the school day or
until the principal or designee and teacher have conferred, which ever occurs first:
provided that, except in emergency circumstances, the teacher shall have first
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attempted one or more alternative forms of corrective action: provided further that in
no event without consent of the teacher shall an excluded student be returned
during the balance of the particular class or activity period from which the student
was initially excluded.

Students who have exhibited, or have a history of violent or threatening behavior,
will be identified to the student’s assigned staff, and to other staff on a need-to-know
basis, as soon as the information is known.

Section 8.5 - Class Size/Case Load

A.

The District will make a good faith effort to distribute students within each
building in a balanced manner as provided in this section in order to have
equitable class sizes. The overload relief provisions of 8.5A 1-5 included
herein requiring EA relief will supplement current school year EA staffing
allocations. At the option of either party the provisions of Sections 8.5.A —
8.7.B will be renegotiated following a double levy failure or determination by
the Board to initiate the RIF procedures per section 9.3A of this Agreement.
Notification of the option to renegotiate Sections 8.5.A — 8.7.B must be
provided in writing to the other party of this Agreement no later than ten days
following board determination to effect a RIF or ten days following validation
of the second levy failure. Reinstatement of Sections 8.5.A — 8.7.B shall be
negotiated at the request of either party at any time.

1. The relief provided herein may be waived upon written agreement
between teaching staff member(s) and administrators, at an
elementary school level, or on a departmental basis, where such staff
member(s) and administrators have developed and arranged special
variations in curriculum, instructional methods, and staff organization.
Any payments required by the relief provisions below will be made in
lump sum at the end of the first pay period following the end of the
quarter. Requests for relief must be made no later than the end of the
quarter in which the class size was exceeded or the relief will be
forfeited.

2. A teacher may, at his or her request, convert any pay generated by
class overloads to educational assistant time at a rate of $16.10 = 1
hour of additional EA time provided the District makes a good faith
effort to hire a qualified educational assistant. If the District cannot
hire a qualified educational assistant as provided above, a dollar
amount based on the EA time as provided above will be available for
classroom supplies, materials, or other relief as agreed upon by the
principal and the affected classroom teacher.

3. Elementary: Subsequent to the October enrollment count day,

whenever the number of pupils assigned to a full time (1.0 FTE)
elementary school class during the first quarter reaches or exceeds the
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numbers listed below, the elementary teacher(s) will notify the D|str|ct
After the first quarter, enrollment counts for relief are based on the 10™

school day following the beginning of each quarter. The District will
verify the overload, and within ten (10) school days take the following
action to give relief to the teachers affected if the overload continues
beyond the ten (10) day period. The elementary classroom teacher(s)
affected shall receive additional relief, prorated to teacher FTE, as
provided below. Each half-time kindergarten session will receive .5
relief listed below.

K-1 at 24 students $112.50 additional per student over 23 per quarter
at 25 students 1 hr of additional educational asst. time per day
at 26 students 1 hour of additional educational asst. time per
week

2-3 at 25 students $112.50 additional per student over 24 per quarter
at 26 students 1 hr of additional educational asst. time per day
at 27 students 1 hour of additional educational asst. time per
week

4-5 at 28 students $112.50 additional per student over 27 per quarter
at 29 students 1 hr of additional educational asst. time per day
at 30 students 1 hour of additional educational asst. time per
week

Multiage/combination class overload adjustments will be based on a
trigger number equal to the lowest grade level in the class.

PARADE, music, physical education and library classes are excluded
from these provisions.

Middle School: Subsequent to the October enroliment count day,
whenever the number of pupils assigned to a middle school classroom
teacher during the first quarter reaches one (1) or more classes
(instructional periods) of thirty-one (31) students, the teacher will notify
the District. After the first quarter, enrollment counts for relief are
based on the 10™ school day following the beginning of each quarter.
The District will verify the overload, and within ten (10) school days
take the following action to give relief to the teacher(s) affected if the
overload continues beyond the ten (10) day period. Music, physical
education and PARADE are excluded from these provisions.

Middle school classroom teachers shall receive additional relief as
provided below:
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28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48

at 31 students: $37.50 additional per student over 30 per quarter
at 32 students and above: one (1) hour of additional educational asst.
time per week

5. High School: Subsequent to the October enrollment count day,
whenever the number of pupils assigned to a high school classroom
teacher during the first quarter reaches one (1) or more classes
(instructional periods) of thirty-one (31) students, the teacher will
notify the District. After the first quarter, enroliment counts for relief
are based on the 10" school day following the beginning of each
quarter. The District will verify the overload, and within ten (10) school
days take the following action to give relief to the teacher(s) affected
if the overload continues beyond the ten (10) day period. Music,
physical education, CLIP and PARADE are excluded from these
provisions.

High school classroom teachers shall receive additional relief as
provided below:

at 31 students: $37.50 additional per student over 30 per quarter
at 36 students and above: 1 hr of additional educational asst. time

per week
6. In the event the District changes the configuration/number of periods
for a secondary school, the parties will renegotiate the trigger

numbers.

Section 8.6 - IEP Student Caseload

A.

Subsequent to the October enrollment report, whenever the teacher notifies
the District the number of pupils with IEPs assigned to a teacher reaches an
overload level as specified below, the District will verify the overload, and
within ten (10) school days take the following action to give relief to the
teacher(s) affected if the overload continues beyond the ten (10) day period.

All elementary classroom teachers in the regular classroom program who
have over three (3) pupils with Special Education IEPs, excluding students
with Communication Disorder only IEPs, shall receive an hour of additional
educational assistant time per day. Music, library and physical education
classes shall be excluded from this provision.

All secondary classroom teachers in the regular classroom program who
have over three (3) pupils with Special Education IEPs, excluding students
with Communication Disorder only IEPs, per class (instructional period) shall
receive an additional hour of educational assistant time per week. For music,
one (1) hour of EA time will be granted each music class that exceeds a ratio
of 1 IEP Student per 10 enrolled students.
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37
38
39
40
41
42
43
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Exceptions to the Sections 8.6.B — 8.6.C:

1.

2.

Pupils with IEPs providing EA time in a class will not count toward
triggers as provided above, or

District determined special class(es) with EA time greater than
provided in section 8.6.B — 8.6.C is/are exempt from relief, or

Relief options other than EA time that are agreed upon mutually by the
teacher and her/his administrator, or

A secondary Specific Learning Disability pupil automatically counts
toward the trigger in classes that are directly referred to in his/her IEP.
A teacher whose class content is not referred to in the pupil’s IEP may
appeal to the administrator to have that student count toward trigger
numbers.

If the teacher and his/her administrator do not agree pursuant to paragraphs
3-4 of 8.6.D above, the matter may be appealed to the District Review
Committee. Such committee shall be composed of two (2) administrators
chosen by the Superintendent, two (2) teachers chosen by the Association,
and chaired by the Superintendent or her/his designee who may vote to
break a tie. The District Review Committee will meet within five (5) school
days of receipt of the request. The District Review Committee will use the
following criteria as a guideline in reviewing the appeal:

A e

7.

Range of student performance

Student combinations

Limits of supplies and/or facilities

Safety regulations

The teacher’s experience

Categories of student need as established by the State
Superintendent’s Office

Interaction of student disability with the curriculum

The District Review Committee will communicate its written decision to the
affected teacher and building administrator no more than five school days
following the hearing.

Section 8.7 - Specialists' Work Loads

A.

Basic Ed Specialists' Work Loads

If a specialist is part time or there is more than one person in any position,
the caseload numbers will be adjusted proportionally (i.e., a .5 FTE middle
school’s Library Media Specialist trigger number would be 351 students).
Additional relief will be provided as described below:

= Library Media Specialist, ES

over 23 classes/week $200
additional per class per year
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» Library Media Specialist, MS

= Library Media Specialist, HS

» Music, Elementary

» PE, Elementary

over 700 students $200
additional per year
over 800 students add $200
additional per year

over 700 students $200
additional per year
over 800 students add $200
additional per year

over 45 sessions® per week
$75 additional per session
over 45 per quarter

over 45 sessions® per week
$75 additional per session
over 45 per quarter

*A standard PE and music session is 30 minutes long. If a specialist
conducts 60-minute sessions, they should be counted as two

sessions.

Special Education Case Loads

1. Based on the actual IEP headcount reported to the state on the
monthly special education counts, the district will use the following
guidelines in scheduling special education teachers, SLPs, and OTs:

Program Number of FTE Certificated Hours EA Staff Per
Student IEP's Staff Day
Mild/Moderate 26 1 6.5
31 Add 3.5 hours
36 Add 3.0 hours
41 Add 3.0 hours
Early Childhood - 22 1 1 adult to three IEP
Preschool students
Integrated Kindergarten 22 1 1 adult to five IEP
students
Moderate/Severe 8 1 13 hours
10 Add 3.5 hours
12 Add 3.5 hours
Combinations of Based on Based on Based on
Mild/Moderate - percentages of percentages of percentages of
Moderate/Severe students in students in class students in class
class
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Program Number of FTE Certificated Hours EA Staff
Student IEP’s Staff Per Day
SLP 45 1
48 2 hours
55 Add 1.5 hours
oT 35 .8
36 Add 2 hours COTA
45 Add 1.5 hours
COTA
2. In recognition that an individual specialist's caseload may be affected

by a variety of factors such as severity of students, student
combinations, number of school sites, etc., specialists who feel their
caseload needs exceed the standards above will have the opportunity
to have their needs reviewed on an individual basis through the
following incremental steps:

a. Meet with the program administrator.

b. Meet with a triad consisting of the program administrator, a
colleague, and the specialist.

C. Meet with the District Review Committee (Section 8.6E) with the
understanding that at least one of the teachers would be a
specialist.

Other Specialists: All other specialists (certificated REA members) who have
a caseload/workload concern may use the following process:

The specialist, and at the specialist’s option, an REA representative and the
District supervisor of the specialist’s program will meet to seek an appropriate
solution to the concern. Solutions may include any of the following (but not
limited to): evaluation of caseload and job responsibility, schedule
adjustment, substitute time, equalization of caseloads among staff,
assignment of additional staff, contracting with other agencies for the
provision of services, scheduling additional time and compensation for
existing staff, overload pay or adding educational assistant time or other
support strategies as may be determined. Any of the preceding solutions
which involve employee pay/compensation will be consistent with this
Collective Bargaining Agreement.

The District will allow up to three (3) additional days of work at per diem for
special education teachers, early childhood special education teachers,
Speech Language Pathologists, and Occupational Therapists for the
following duties:
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1. Up to 360 minutes per year for required special education meetings;
provided that, not more than one 45-minute meeting per month will be
scheduled.

2. The implementation of and coordination of student |IEPs and other
special education duties as required and documented in accordance
with District procedures.

3. Documentation of additional time worked shall be in accordance with
District reporting procedures.

E. Early Start Program: One Carnation Elementary, one Stillwater Elementary,
and one Cherry Valley Elementary Special Education Teacher shall each
receive $2,200.00 each year for additional assigned time and responsibilities
required for the Special Education Early Start Program. In addition, each
such teacher may schedule one day per month of release time for planning.
The District shall bear the cost of the substitute.

Section 8.8 - English Language Learners

Attached to this Agreement is a Letter of Understanding addressing ELL Services.

Section 8.9 — Schedules for ltinerant Teachers

Whenever possible, itinerant teachers should be scheduled in only one school per
day. If the instructional program requires that an itinerant be scheduled for two
schools in one day, care should be taken that the schedule does not place
unreasonable demands on the teacher. As a guideline, approximately twenty (20)
minutes should be allowed for leaving one classroom, and twenty (20) minutes for
setting up the new classroom site prior to instruction. Adequate travel time between
the sites should also be included.

Section 8.10 — Advanced Training Scholarship

Advanced Training Scholarships will be available at the discretion of the District for
current employees under the following guidelines:

A The District identifies special instructional needs that could be met by current
staff.

B. The instructional need is not immediate but is part of District goals.

C. Current staff member(s) are willing to receive additional training and/or

certification endorsement(s).

D. The District and eligible employee agree to terms of the Advanced Training
Scholarship as a condition of receiving the scholarship.
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Section 8.11 — Employee Support Funds

Each 1.0 FTE employee is eligible for a maximum of $400 each year for
professional development; supplies, equipment and materials; and/or substitutes.
Less than 1.0 FTE employees are eligible for a pro rata amount of said $400. Said
amount will be for:

A.

Professional Development: Professional development must be directly
related to the employee’s current job assignment and be sponsored by a
college, a school district, a professional organization, or a pre-approved plan
by the employee’s supervisor.

Supplies, Equipment, and Materials: Supplies and materials must be for
instructional purposes and consistent with the District’s instructional program.
Supplies, equipment and materials purchased by employees in accordance
with District procedures are the property of the District.

Substitutes for Professional Growth: Substitutes provided to give release
time to employees for professional growth as approved by the employee’s
supervisor.

The distribution of said $400 will be consistent with District procedures.

Section 8.12 — Educational Assistant Time

The District recognizes the important work that Educational Assistants perform in
the operation of the schools; consequently, the District will budget to provide
substitutes in the event an Educational Assistant is absent.

A.

When the absence of an Educational Assistant is known prior to the start of
the Educational Assistant’s workday and is for at least one full day, the
District will make a best effort to provide a substitute for said Educational
Assistant.

When a partial day absence of an Educational Assistant is known prior to the
start of the Educational Assistant’s work day, the District will make a best
effort to (1) provide a substitute, (2) provide other coverage, or (3) implement
an alternate solution agreed upon by the Principal and the affected
teacher(s). The term “teacher” shall refer to all REA bargaining unit
members.

The District is not required to provide a substitute Educational Assistant for
the period of absence during the workday when an Educational Assistant
leaves his/her job because of illness or emergency.

The District may forego providing a substitute Educational Assistant when the
absent Educational Assistant’'s normal duties are not directly related to
student supervision or instruction.
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Section 8.13 - Committee Pay

The District will provide a list of committees for which pay is applied. Beginning
1995-96, the District will make available $100 per FTE employee, for building
committee work under the direction of the building principal and the site-based
committee.

Section 8.14 - Curriculum Development

In recognition of the professional contributions that teachers can make to the
District's instructional program, several teacher leaders will be selected each year to
lead district committees doing curriculum development. Stipends and/or release
time will be available for these curriculum chairpersons. The District will also
consider forming a district-wide instructional planning council.

Section 8.15 - Site-Based Council

All sites will have a Site-Based Council in order to facilitate effective shared
decision-making using the Decision-Making Guide (Exhibit I[II). Specific
organization, member selection criteria, procedures, and goals are to be determined
by individual sites. It is recognized that some discussions and resulting decisions
require confidentiality and are appropriate for consideration only by professional
staff. A Learning Improvement Team may be a standing subcommittee of the
Council.

It is agreed that at least fifty percent (50%) of the Site-Based Council must be
composed of REA certificated staff. In designing the balance of the Council
membership, it is expected that the principal will serve on this Council. In addition,
there will be a parent position on each Council, and consideration shall be given for
representation of all groups of the school community.

Each Site-Based Council will be allocated the funds to be used for bargaining unit
members, whether to be used for compensation, professional development, or
release time. The funding allocation is calculated at $400 per REA certificated staff
member.

The Site-Based Council will develop a budgeting plan including areas of focus and
allocation of site funds which includes instructional (activity 27), extra-curricular
(activity 28), and the site-based allocation noted above. The Site-Based Council
shall distribute activity 28 funds among activities and WIAA sanctioned music and
athletic events. The proposed plan will be published at least one week prior to a
staff meeting where it will be presented for discussion and input. The staff’s input
will be taken into consideration by the Council in order to finalize the plan. By June
1 of each school year there will be a review of the plan by the Council and an
assessment of the use of funds. If the site-based allocation is not used and a site
council would like to carry the funds over to the next school year, this may be done
with the approval of the Superintendent.
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No employee shall be excluded from the bargaining unit as a supervisory or
managerial employee, with regard to the Labor Relations Act, because of his/her
participation in an approved site-based decision-making body.

Section 8.16 - Emergency Procedures

Each building principal shall, by September 30, review with his/her staff the
building/District emergency procedures in the event of a building lock-down,
evacuation, or other occurrences(s) requiring emergency procedures.! Said review
shall include specific expectations of staff during emergency procedures. Said
review? shall additionally include notification of staff of the schedule of periodic drills
and practices during the school year appropriate to the building. The review shall
also include the specific building/District commitments to assist staff members in the
event of said emergency occurrences.

Section 8.17 - Staff Required Moves

Certificated staff members3 who are required to move within or among buildings will
be paid one hundred dollars ($100) as compensation for time spent packing and
unpacking educational and/or classroom materials. Payment shall be made in a
lump sum within sixty (60) days. Teachers may expect assistance from custodial
and/or maintenance staff in transferring personal belongings between classrooms.
If the move is required by the building,4 the stipend shall come from building
resources. If the move is required by the District,> the stipend shall come from
District resources.

ARTICLE 9.0 - VACANCIES, TRANSFERS AND STAFF REDUCTION

Section 9.1 - Vacancies and Transfers

The District recognizes that it is desirable in making assignments to consider the
interests and aspirations of its teachers. It is the desire of the District to consider
reassignment and transfer requests of teachers in keeping with the best interest of
the District, the building, and the instructional program. Given this intent, the
following procedures will apply when considering reassignment, transfers, and
vacancies:

I The parties understand that buildings have varying levels of readiness for emergencies as expressed in building
plan(s). Plans and procedures are subject to change in accordance with developing plans and revisions arising
from practice.

2 Review means staff instruction regarding available site-specific plans and procedures.

3 Nothing in this section shall apply to staff with limited materials that require little or no moving.

4 Required by the building means: Directed by the Principal, SDT, CSR, Staff, or other school-based governing
entity.

5 Required by the District means: Construction or maintenance related moves, transfers or reassignment
required by reductions, increase or reconfiguration of staff within/among building or buildings driven by
enrollment changes or required program changes.
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Letters of Intent will be submitted to the District by March 15:

1.

Teachers who have been involuntarily moved can automatically be
reassigned back to the position they were forced to vacate if it
becomes available. Such persons have seniority over other REA
members.

The choices on the letter of intent will be used in the consideration of
reassignment within the building, as determined by the building
principal.

The stated choices on the letters of intent will be used in the
consideration of transfer between buildings, as determined by the
building principal(s).

Letters of intent/letters of interest will be used when considering filling
vacancies created by reassignments, transfers, or new positions due
to growth until August 1. Although a pool of outside candidates may
have already been selected, REA applicants who qualify through
endorsement can choose to be interviewed for specific positions along
with outside candidates, provided the screening process for said
position has not been completed.

After August 1, vacancies will be communicated and filled by:

1.

All  postings will be sent to all buildings/departments, REA
representatives, placement offices, the District WEB site, etc.

District employees wishing to apply for district openings will submit a
letter of interest (brief request to be considered) for the specific
position. District employees MAY wish to update their personnel file to
compete favorably with outside candidates.

District employees, who are qualified through endorsement, can
choose to apply and be interviewed for specific positions with outside
candidates. District interview team make-up and interview procedures
will be used.

Glossary of Terms:

1.

2.

Reassignment: A change in an employee’s assignment.
Transfer: A move by an employee from one building to another.

Vacancy: A position created by an employee transfer,
reassignment or resignation.

New Position: A position that did not previously exist.

39



[S—
SOOI B~ W=

AR DA PARERPAEAEPE D WL LWL LWL WLLWLWLWENDNDNDDDDNDNDDNDNDN DN = == —
O AN NH WML OOV NPEHE WD, OOVXIANNE RO, OOVOINWUN A W —

5. Letter of Intent: A District form submitted by March 15 to the
District personnel office by an employee requesting consideration for a
transfer or reassignment or stating the employee’s intentions for the
upcoming school year. (The form will include a place where an
employee can indicate that they want to be notified of open positions
that exist or are created during non-work time in the summer.) The
employee will provide the District with her/his summer address and/or
e-mail address.

6. Letter of Interest: A brief request to be considered for a specific
posted position.

Section 9.2 - Staffing New Schools

To fill positions when a new school building is open, the District shall:

A.

B.

Request volunteers for consideration; then

Request volunteers for up to five (5) of the remaining vacancies and offer a
five hundred dollar ($500.00) transfer incentive to each qualified employee
who volunteers and is then accepted.

If, after requesting volunteers, vacancies remain, the District may use either
or both of the following options to fill the remaining vacancies.

1. Hire new employees for the remaining vacancies.
2. Fill remaining vacancies using involuntary transfer.

The employee(s) selected for such involuntary transfer shall be the least
senior of those with the necessary qualifications for the position.

Section 9.3 - Staff Reduction and Recall

A.

If the educational program and services of the District must be reduced
because of lack of revenue or financial resources, the following guidelines
shall be taken into consideration in determining the program and services to
be retained, reduced or eliminated:

1. The program to be retained shall attempt to minimize the consequence
of program reductions upon the student(s).

2. Health and safety standards will be maintained.

3. Priority will be given to those books and supplies used by students in
fulfilling basic classroom objectives.

4, When revenues are categorical and depend upon actual expenditures
rather than budgeted amounts, every effort will be made to maintain
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these programs to the limit of the categorical support (e.g., Special
Educational, Vocational Education, federally supported programs,
etc.).

Certificated Staff Reduction: In the event that it is necessary to reduce the

number of certificated employees pursuant to the provisions hereof, those
certificated employees who will be retained to implement the District's
reduced or modified program and those certificated employees who will be
terminated from employment will be identified by using the following
procedures.

It is recognized by the parties that certificated employees of the District
holding administrative or supervisory positions and not included in the
bargaining unit covered by this Agreement may be eligible, under applicable
Board policy and under a separate agreement between the employee
association representing certificated employees holding administrative or
supervisory positions in the District, for retention in one or more of the
employment categories identified in subparagraph B3 of this Section.

1. Determination of Vacant Positions:

a. The District will determine, as accurately as possible, the total
number of certificated staff known as of April 15, leaving the
District for reasons of retirement, family transfer, normal
resignations, leaves, discharge or nonrenewal, etc., and these
vacancies will be taken into consideration in determining the
number of available certificated positions for the following
school year.

b. Certificated staff members may apply for a one (1) year leave of
absence without pay. The superintendent shall recommend
favorable action by the Board for any applicant if such applicant
would not be terminated from employment in accordance with
these procedures, and if the granting of such leave would
eliminate the necessity for the involuntary termination of a
certificated employee. Any certificated employee granted such
a leave of absence shall be entitled to re-employment by the
District following the expiration of the leave period. Certificated
employees taking a one (1) year leave of absence shall be
responsible for providing the superintendent, or his designee,
with their mailing addresses and any changes thereof during
their leave period. Any certificated employee granted a leave of
absence hereunder shall be subject to the provisions of RCW
28A.405.210, and the provisions of this policy and
administrative procedures in the same manner as if actually
employed by the District during the leave period.
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Certification: Possession of any valid Washington State Certificate
and an authorized endorsement pursuant to WAC 180-79A-302 for
grade levels and subject areas within grade levels which may be
required for the position(s) under consideration shall be a pre-requisite
for retention.

Employment Categories: The following categories and teaching
subject areas are established to ensure the qualifications of personnel
assigned to retain positions:

a. Elementary teacher and middle school teacher (including
elementary music and physical education teachers) will be
considered for retention in one category (K-8).

b. Secondary teacher (6-12) will be considered for retention by K-8
teaching endorsement or teaching subject area for which the
employee is endorsed such as: Sciences, Math, Social Studies,
Language Arts, Technology Education, Family and Consumer
Sciences Education, Business Education, Music, Art, Physical
Education, Health, and designated foreign languages.

C. Other non-supervisory certificated staff members will be
considered for retention according to their subject area which
will include, but not be restricted to:

Counselors
Librarians
Psychologists
Reading Specialists
Special Education Teachers
(according to teaching subject area K-5, 6-12)
Driver Education Teachers
Speech and Language Pathologists
Physical Therapist
Special Education Teachers (Developmentally Delayed)

Retention by Employment Category: Each certificated staff member
will, in accordance with the criteria set forth in paragraph B5 hereof, be
considered for retention in the category or subject area appropriate to
the position held at the time of the implementation of these
procedures. For the purposes of the paragraph, an employee is
currently performing in any given category or subject area if .4 FTE or
more of such employee's assignment is devoted to such category or
subject area. Certificated employees shall also be considered for
retention in such additional categories or subject areas as any such
employee may designate in writing to the superintendent or his
designee, provided, that in order to qualify for consideration in any
such additional category, the employee:
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a. Must have had a minimum of one (1) year full time professional
experience! teaching, performing or supervising 2 in each such
additional category; and

b. Such experience must have occurred during the immediately
preceding ten (10) years.

All written designations for consideration in additional categories shall
be submitted in writing within five (5) working days after any request
for such information is made by the superintendent or his designee.
Employees will only be considered for additional categories if they do
not qualify for retention in the category appropriate to the position held
at the time of the implementation of these procedures. No employee
shall be considered for retention in a position of higher rank than the
position held by such employee at the time of the implementation of
these procedures. The District's salary structure as of the time of the
implementation of these procedures shall determine whether a position
is "of higher rank" than the position currently held by the employee.

5. Selection within Employment Categories: Certificated employees shall
be considered for retention in available positions within the categories
or subject areas for which they qualify under paragraph B4 hereof. In
the event that there are more qualified employees than available
positions in a given category or subject area, employees shall be
recommended for retention on the basis of total years of certificated
teaching experience in the State of Washington. A year of teaching
experience will be consistent with OSPI determination of Washington
State teaching experience. If a tie exists, the determining factor shall
be seniority within the school district as determined by official Board
action in employment. If ties remain, the employee(s) to be retained
shall be determined by drawing lots among the employees who tie.

6. Action by Board: Recommendations for certificated staff reductions
developed in accordance with these procedures shall be presented by
the Board prior to May 15 (or such other date as may be subsequently
established by law for certificated contract nonrenewal) for further
action by the Board in accordance with the requirements of RCW
28A.405.210 and RCW 28A.405.300 as applicable.

I Employees who, by part time assignments, have accumulated the equivalent of one (1) year of full time
experience in an additional category satisfy the requirements of this paragraph with respect to such additional
category.

2 Employees who have been directly responsible for the supervision or coordination of other staff members or
programs in an additional category satisfy the requirements of this paragraph with respect to such additional
category: e.g., an elementary school principal satisfies the requirements of this paragraph with respect to the K-
5 teaching category.
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7.

Employment Pool:

a.

All certificated personnel who are not recommended for
retention in accordance with these procedures shall be
terminated from employment and placed in an employment pool
for possible re-employment for a period of up to one (1) year.
Employment pool personnel will be given the opportunity to fill
open positions within the categories or subject areas identified
in paragraph B3 for which they are qualified under paragraph
B4. If more than one such employee is qualified for an open
position, the criteria set forth in paragraph B5 shall be applied to
determine who shall be offered such position.

It shall be the responsibility of each employee placed in the
employment pool to notify the superintendent or his designee in
writing between January 1 and January 31, if such employee
wishes to remain in the employment pool for the balance of the
one-year period. If such notification is not received, the name
of any such employee shall be dropped from the employment
pool.

When a vacancy occurs for which person(s) in the employment
pool qualify, notification from the school district to each
individual will be by certified mail or by personal delivery. Such
individual will have ten (10) calendar days from the mailing of
the registered letter to accept the position. If an individual fails
to accept a position offered, such individual will be dropped
from the employment pool.

Teachers reduced would have priority on the substitute list.

ARTICLE 10.0 - NO STRIKE

Section 10.1 - No Strike Clause

The Association agrees that during the term of this Agreement, neither the
Association nor its members will authorize, instigate or engage in a strike, sit-down
or slow-down or picket against the District.

The Association agrees that in the event of a strike, sit-down or slow-down by
Association members, it will take such steps as are necessary and reasonable to
bring about compliance with the terms of this Agreement.
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ARTICLE 11.0 - TEACHER EVALUATION

Section 11.1 - Purpose

The Riverview School District recognizes the unique potential inherent in each
learner (students, staff, parents, and community members). To support this, an
effective evaluation system that focuses on the improvement of instruction and
personal and professional growth to foster individual job satisfaction and satisfactory
job performance has been developed.

The foundation of this evaluation system comprises the opportunities and means for
individual employees to set and realize personal and professional goals consistent
with building and district educational philosophy, mission, and state law. This
evaluation system will be continuous, constructive, objective, flexible, and function in
an atmosphere of trust and respect. The process will be cooperative and
collaborative on the part of the evaluatee and evaluator. It is designed to promote
professional growth and development through productive and supportive dialogue
among staff and supervisors.

This evaluation system has been developed to ensure that the students of the
Riverview School District are taught by a dedicated, professional cadre of educators
who recognize their responsibility for their own professional growth and the need to
expand and use their knowledge, expertise, and effectiveness. This system also
ensures that administrators in their role as instructional leaders are dedicated to
provide the support and resources for the growth of the professional staff.

Section 11.2 Definition of Terms Summative/Formative Evaluation System

Employee = Certificated classroom teachers and certificated support personnel

Provisional Employee = An employee during the first two years of
employment in the Riverview School District, unless the employee has
previously completed at least two years of certificated employment in
another school district in the State of Washington, in which case this
term applies during the first year of employment with the Riverview
School District. (RCW 28A.405.220)

Continuing Employee = An employee who is not provisional.

New Employee = An employee during the first year of employment in
the school district.

Formal Plan of Improvement = This plan is developed by the supervisor with input
from the affected employee whose performance is unsatisfactory. The plan will
identify the specific area(s) of performance deficiency(ies) based on the “Area(s) of
Concern” noted on the Summative Evaluation Review (Form B), and a suggested,
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specific, and reasonable program for improvement, including additional available
resources, timelines, and the expected performance outcomes.

Informal Improvement Plan = A collaborative plan developed by the employee and
supervisor to address areas which are marked as “Approaches Standard” on the
Summative Evaluation Review (Form B). This plan is not designed for use with an
employee whose performance is an “Area of Concern” and/or Unsatisfactory. It is
meant for professional growth purposes only.

Conference = A meeting between the employee and evaluator.

Pre-Observation Conference = This conference, held prior to a
Summative Observation, is designed for the employee and supervisor
to discuss the observation, objectives, strategies, and outcomes.

Post-Observation Conference = This conference is designed for the
supervisor to discuss the observation and the Summative Evaluation
Review Form (Form B) following a Summative Observation.

Goal Conference = This conference, held on or before October 30, is
designed for the employee in the formative process and supervisor to
discuss the employee's goal(s) for the year. Of the two (2) required
observations, the employee may designate a maximum of two (2)
scheduled visits.

Mid-Year Conference = This conference is designed to review
progress toward the Formative Strand employee’s goal(s).

Year-End Assessment Conference = This conference is designed for
the supervisor to provide and review with the employee his/her
evaluation and/or a collaborative discussion regarding progress toward
goals.

Scheduled Summative Observation = A scheduled summative observation
includes a pre-observation conference, observation, and post-observation
conference.

Unscheduled Summative Observation = An unscheduled observation for an
employee on the summative process includes the observation and post-observation
conference.

Formative Visit = A formative visit consists of a minimum of two (2) ten-to-fifteen
minute classroom visits by the supervisor each year. Employees may choose to
have up to two of the two required classroom visits be scheduled.

Objective = An objective has a measurable result and can be accomplished within a
specific time period. Objectives guide planning of activities.
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Activity = This is the action taken to reach an objective. It involves a direct
experience by the student.

Goal = A goal is an end one strives to attain. A goal is general in scope and may be
thought of as providing direction. Although goals are not usually measurable, they
are achieved by meeting objectives.

Standards for Quality Teaching and Learning = These are the state and District
required evaluation guidelines the evaluator will use in evaluating employee
performance.

Indicators = District adopted evaluation guidelines that clarify or define the criterion
the evaluator will use in evaluating employee performance.

Observation = Observation of the employee in the performance of his/her assigned
duties by the evaluator.

Summative Evaluation Review Form (Form B) = Form used to document what is
observed by the evaluator in the observation and evaluation of the employee in the
performance of his/her assigned duties.

Certificated Personnel Year End Assessment Report (Form D) = Evaluation
form adopted by the District to document personnel performance.

Probation = A period of time, beginning after October 15" but no later than
February 1%, and ending sixty (60) school days after the start date, during which the
employee has the opportunity to demonstrate improvements in his/her areas of
deficiency.

Meets or Exceeds Standards = Meets or exceeds expectations for a specific
standard on the Summative Evaluation Review (Form B).

Approaches Standard = working toward expectations for a specific standard on the
Summative Evaluation Review (Form B). This may require an informal improvement
plan be developed.

Area of Concern = Does not meet expectations for a specific standard on the
Summative Evaluation Review (Form B). A Formal Plan of Improvement is required.

Satisfactory = Meets or exceeds expectations for a specific standard on the
Standards for Quality Teaching and Learning - Summative Evaluation Review (Form
B). An employee marked as “Approaching Standard” on the Summative Evaluation
Review (Form B) should be marked as “Satisfactory” on the Year End Assessment
Report (Form D).
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Unsatisfactory = Does not meet expectations for a specific indicator and/or criterion
on the Summative Evaluation Review (Form B) and is reported on the Year End
Assessment Report (Form D).

Section 11.3— Summative/Formative Evaluation Procedures (RCW 28A.405.100 (5))

A.

Summative Evaluation Strand

This Evaluation Process is used for the first three (3) years an employee is
employed in the District and a specified time thereafter. The employee or
evaluator may request that the Summative Form process of this Agreement
be conducted in any given school year. If a teacher changes building location
or supervising administrator, the Summative Form of Evaluation may be
used. The employee shall be observed for the purposes of evaluation at
least twice, total observation time shall not be less than sixty (60) minutes, in
the performance of his/her assigned duties. At least one (1) observation shall
be a minimum of thirty (30) minutes.

Evaluators with concern that an employee's performance rating may be
Unsatisfactory will activate the Summative Form process, and so inform the
employee.

Summative Strand Procedures:

1. The employee on the Summative Strand and the supervisor will
schedule on or before October 1* two (2) observations including pre
and post conferences. Other observations will be determined by the
evaluator.

2. Each school year the frequency/duration of observations shall be as
follows:

a. All employees in the Summative Strand shall be observed for
the purposes of evaluation at least twice in the performance of
their assigned duties. Of the two (2) required observations the
employee may designate a maximum of two (2) scheduled
observations;

b. At least one (1) observation for the Summative Strand shall be
a minimum of thirty (30) minutes;
C. New employees shall be observed at least once for a total

observation time of thirty (30) minutes during the first ninety (90)
calendar days of their employment period;

d. Total observation time for each employee on the Summative
Strand for each school year shall not be less than sixty (60)
minutes. After three (3) years of satisfactory evaluation in the
Summative Strand, an employee may qualify for the Formative
Evaluation Strand.
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Following each observation or series of observations, the
principal/designee shall promptly document the results of the
observation in writing, using the Summative Evaluation Review (Form
B), and shall provide the employee with a copy thereof within three (3)
school days after such report is prepared.

Following the completion of each Summative Evaluation Review (Form
B), a meeting within ten (10) school days shall be held between the
principal/designee and the employee to discuss the report.

The Summative Evaluation Review (Form B) may be developed prior,
during or subsequent to the evaluation conference.

Formative Evaluation Strand

The purpose of the formative strand is the following:

1.

5.

6.

To improve instruction and learning environment for all students in the
District

To provide staff members a collaborative process for educational risk
taking and experimentation

To create a long term commitment to professional excellence
To provide an avenue for encouraging outstanding performance
To foster collegiality and trust

To support employees in self-initiated growth and change

Formative Strand Procedures:

1.

After an employee has three (3) years of satisfactory Summative
Strand evaluations within the District, the employee may qualify for the
Formative Evaluation Strand process.

Goal Development

a. The employee formulates a maximum of three goal(s) and
meets with his/her supervisor to collaboratively discuss the
goals and develop an action plan for each goal by October 30™.
This plan shall be recorded on the Formative Evaluation Strand
Form (Form C);

b. Goal development may be a shared process with a team of
colleagues and the supervisor. In developing the goals, the
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method of assessment, the timelines and any support that is to
be provided by the District will be identified and put in writing;

C. The supervisor for employees on the Formative Plan serves as
an advisor, facilitator and/or resource, not as an evaluator. The
primary responsibility for monitoring the plan lies with the
employee. Evaluators concerned about Unsatisfactory
performance of an employee currently on the Formative Plan
can activate the Summative Form process and so inform the
employee.

d. Goals shall be related to the School Improvement Plan,
Essential Academic Learning Requirements, District Mission,
Standards for Quality Teaching and Learning, or professional
growth.

The supervisor will participate in two (2) 10-15 minute classroom visits
which may be scheduled in advance. These visits will be documented
on the Year End Assessment Report (Form D).

Between January 1*' and March 31°' the employee and supervisor will
meet to discuss progress or adjust the plan (Formative Evaluation
Strand Form — Form C).

Prior to June 1 the supervisor and the employee will meet to
complete the “Progress Made toward Goals” section of the Formative
Evaluation Strand Form (Form C) and to sign the Year End
Assessment Report (Form D). This meeting can also be used to
suggest planning for the next year.

Following the meeting the supervisor will send the Year End
Assessment Report and the Formative Evaluation Strand Form to the
Human Resources Department.

It is anticipated and expected that employees will have room for
improvement and should not become alarmed simply because
suggestions are made for improving performance. The Formative
Evaluation Strand process may not be used as a basis for determining
that an employee's work is unsatisfactory or as probable cause for the
non-renewal of an employee's contract. Year End Assessment Report
(Form D) from the Formative Evaluation Strand should rate the
employee Satisfactory. Evaluators with concern that an employee's
performance rank may be Unsatisfactory will activate the Summative
Evaluation process and so inform the employee.

If a teacher changes building location or supervising administrator, the
Summative Evaluation process may be followed for that year.

50



(S
SOOI B WN =

A A DS PBAPEDBAPAPES D OWLOLLWLWOLWLWOLOLWOLWLWOWLWWERDNDNDEEDENNDDNDNDNDDNE ===
I NPHWWNOVRLOOVOTIATANNPHEWNORFRPOOVWRXITANANNSE WP, OWOVOINWN BN WD~

8. The employee or evaluator may request that the Summative
Evaluation process of this Agreement be conducted in any given
school year.

Section 11.4 - Evaluation Requirements for the Summative/Formative Process

A.

Responsibility for Evaluation: Within each school the principal/designee will
be responsible for the evaluation of employees assigned to that school. An
employee assigned to more than one school shall be evaluated by the
principal/designee of the home school. The administrative organization plan
of the school district shall be used to determine lines of responsibility for
evaluation of any employee who is not regularly assigned to any school. Any
principal or other supervisor may designate other certificated staff members
to assist in the observation and evaluation process, providing that such staff
members are not members of the bargaining unit represented by the
Association. A teacher in a specialized area may request a cooperative
evaluation including the supervisor of that area.

Evaluation Criteria: Each employee shall be evaluated in accordance with
the Standards for Quality Teaching and Learning appropriate to the
employee's position and evaluation strand. Such evaluations shall be
documented on the form appropriate to the employee's evaluation strand.
See process for Summative and Formative Strands.

Required Evaluation: (RCW 28A.405.100)

1. All first-year provisional employees shall be evaluated within the first
ninety (90) calendar days of the commencement of their employment.

2. All employees, including new employees, shall be evaluated annually,
such evaluations to be completed not later than June 1 of the school
year in which the evaluation takes place.

3. If an employee is transferred to another position not under the
supervisor's jurisdiction, an evaluation shall be made at the time of
such transfer.

4. If an employee resigns during the school year, a final evaluation shall
be completed prior to the resignation date.

5. If the supervisor contemplates recommending that an employee be
placed on probation, an evaluation shall be made on or prior to the
beginning of the probationary period.

General Procedures:

1. The employee shall sign the school district's copy of the Summative
Evaluation Review Form (Form B) and/or Year End Assessment
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Report (Form D) to indicate participation in, but not necessarily
concurrence with, the form and/or report. Where disagreement exists,
the employee shall attach a statement of the elements of
disagreement.

Section 11.5- Unsatisfactory Performance

A. Provisional Employees

1.

Any provisional employee may be subject to non-renewal during the
term of his/her provisional contract status with the Riverview School
District, consistent with the terms herein and state law.

First year provisional employees will receive an evaluation on or before
the first ninety (90) calendar days of the employee's employment.

Provisional employees having performance deficiencies will be
promptly notified in writing of such deficiency. Such provisional
employee will receive recommendation for corrective action no later
than fifteen (15) workdays from the observation at which the
performance deficiencies were observed.

In the event the Superintendent of the Riverview School District
determines that the employment contract of any provisional employee
should not be renewed by the District for the next school year, the
Superintendent shall notify the provisional employee in writing on or
before May 15th, stating the reason(s) for non-renewal. At the same
time that said letter is provided to the provisional employee, a copy of
said letter shall also be provided to the REA President.

The provisional employee may request a reconsideration of the non-
renewal pursuant to the procedures in RCW 28A.405.220.

B. Continuing Employees (RCW 28A.405.100)

1.

A continuing employee whose work is judged to be Unsatisfactory
based upon established performance criteria shall be so notified and
placed on probation, subject to the following procedures:

a. If a supervisor determines on the basis of the evaluation criteria
that the performance of an employee under his/her supervision
is Unsatisfactory, the supervisor shall report the same in writing
to the Superintendent and employee at any time after October
15th. The report shall include the following:

(i) The evaluation report prepared pursuant to Article 11.0;
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(i) A recommended specific and reasonable program
designed to assist the employee in improving his/her
performance.

If the Superintendent concurs with the supervisor's evaluation
that the performance of the employee is unsatisfactory, the
Superintendent shall place the employee in a probationary
status at any time after October 15" but not later than February
1st. The employee shall be given written notice of the action of
the Superintendent which shall contain the following
information:

(i) Specific area(s) of deficiency(ies);
(ii) A specific and reasonable program for improvement;

(i) A statement indicating the date on which the
probationary period will end. This date will be sixty (60)
school days following the start date.

(iv) A statement indicating the purpose of the probationary
period is to give the employee the opportunity to
demonstrate improvement in his/her area(s) of
deficiency(ies).

If the Superintendent does not concur with the supervisor's
recommendation for probation, he/she shall notify in writing the
principal/designee and the employee of his/her final
determination.

At or about the time of the delivery of the probationary letter, the
principal/designee shall meet with the probationary employee to
discuss the performance deficiency(ies) and the remedial
measures to be taken. The employee will have the right to have
a representative of the Association present at said meeting.

The supervisor may authorize one (1) additional certificated
employee to evaluate the probationer and to aid the employee
in improving his/her area(s) of deficiency.

During the probation period, the principal/designee will meet
with the probationary employee at least twice monthly to
supervise and make written evaluation of the progress, if any,
made by the employee.

During the period of probation, the employee may not be
transferred from the supervision of the original evaluator, except
in an emergency. For the purpose of this subsection, an
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emergency shall be defined as the placement of the original
evaluator on a leave of absence owing to illness, injury or
disability or the termination of employment of the original
evaluator. Improvement of performance or probable cause for
non-renewal must occur and be documented by the original
evaluator before any consideration of a request for transfer or
reassignment as contemplated by either the individual or the
school district.

The probationer may be removed from probation at any time if
he/she had demonstrated improvement to the satisfaction of the
principal/designee in the area(s) specifically detailed in his/her
notice of probation.

Unless the probationary employee has previously been
removed from probation, the principal/designee will submit a
written report to the Superintendent at the end of the
probationary period. This report shall identify whether the
performance of the probationary employee has improved and
shall set forth one of the following recommendations for further
action:

(i) That the employee has demonstrated sufficient
improvement in the stated area(s) of deficiency to justify
the removal of the probationary status; or,

(ii) That the employee has not demonstrated sufficient
improvement in the stated area(s) of deficiency and
action should be taken to non-renew the employment
contract of the employee.

Following a review of any report submitted pursuant to this
section, the Superintendent shall determine which of the
alternative courses of action is proper and shall take
appropriate action to implement such determination. The
employee will be notified in writing, on or before May 15th, of
the Superintendent's final determination.

Immediately following the completion of a probationary period
that does not produce the performance changes detailed in the
initial notice of deficiencies and improvement program, the
employee may be removed from his or her assignment and
placed into an alternative assignment for the remainder of the
school year. This reassignment may not displace another
employee nor may it adversely affect the probationary
employee’s compensation or benefits for the remainder of the
employee’s contract year. If such reassignment is not possible,
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the District may, at its option, place the employee on paid leave
for the balance of the contract term.

2. The continuing employee may appeal the non-renewal pursuant to the
procedures in RCW 28A.405.210.

Section 11.6 - Standards for Quality Teaching and Learning and Goal Planning

The Standards for Quality Teaching and Learning which follow are to be used in the
evaluation of the performance of all employees on the Summative Strand in each
respective group. Each charted standard describes the expected behaviors and/or
abilities in that performance area.

An employee's performance will be judged to have met a standard by demonstrating
the expected behaviors and/or abilities stated in the Standards for Quality Teaching
and Learning.

The descriptive indicators charted within each standard are to be used as a guide to
determine whether the employee's performance has met the Standard. It is
recognized that it may not be possible to observe performance concerning every
indicator.

The specific Standards for Quality Teaching and Learning and the indicators for

each Standard may not be added to except by mutual agreement of the District and
Association.

55



9¢

“eare oy} ur diysiope9|

JOLISIP pue [00Yds sap1aoid
{SOIATIOR WOOISSE[O PUE SUIYORd)
‘Suruuerd J0J S90IN0SAT 9ABAOUUT
Sidnnuw syo9s AJUAISISUOD) “/

*SONIATIOR
wooIsse[d pue uryoed) ‘Furuuerd
10J $901nosa1 opdnnui sasn) /.

"SONIAIIOR
wooisse[d pue uryoea) ‘Furuued 10y
$90IN0SAI JO 9FULI MOLIBU © SIS} "/

"SONIAIIOR
wooisse[d pue uryoes) ‘Furuuerd
J10J S9JINOSAT [BWIUTW SIS “/,

€ IBOA + Z JBOA

‘Jy3ne) s1 Jeym Jo aouerodur

oy} anyea Aay) Jey) “[I0M IIY)

ur opud pue uonedronred aAnoe 1Y)
y3noIy) ‘9jensuowap Syuapnis Yorym
Ul JUSWIUOIIAUD UR SIJBAIO JJeIS "9

“JUOWUOIIAUD

Surernwuins pue SunIAul ue ul
ooerd soye) SuruIes] Jey) oS opeut St
110JJ9 BI)XQ pUE 9Jes ST JUSWAIueLIe
PUE JUSWUOIIAUD WOOISSB[O YL, '

“IOUJO YOBI JO JUAWRSLINOOUI
pue 10J SuLres oumud3 ajowoid jey)
so13o1ens pue agen3uel sosn JJeis ‘4

"TA9] [eruawdororap

pue 19puas ‘@Imnd SIUIPNIS

01 gjeudoxdde are jey; sem ur joe
pue yeads 0} pue SuLIEd 9)EI)SUOUWIIP
0] 110JJ9 BI)X0 UE SOYeW JJeiS "¢

‘SuruIed] 9OUBYUD JeY) SIUIPMIS YIIM
uonoAUU0d [euosiod S9JeaId JJeIS 7

*sjuapmys e sjoadsax
pue sojercaxdde Kjournuas jyeis |

*SuruIe9] UT ISQIOIUI SUSPN)S
sojowoid pue 9y3ne) Sureq S1 jeym
J10J WSBISNYIU QUINUAT SA9AU0D) ‘9

‘Furures|
0} 9AIONPUOD PUE 9JES ST JUSWSuLLIe
PUE JUSWUOIIAUD WOOISSE[O Y], G

‘[npoadsar pue ayrjod “T1A10

A[re1ouad oIe Yorym suonoeIojul
Juapnys/Juapmys djoword yey)
so139rens pue aen3ue[ sosn jJeis ‘4

"TA9] [eruawdoraaap pue Iopuad
‘Imno  syuapnis 03 9jeridordde
aIe pue SULIRd 9)eISUOUIIP
SUOTJORIIUI JUIPNIS/JFRIS '€

‘sjuopnys yim oddex
aanisod padofeaap sey jJeis ¢

-aAantsod pue [ny3oadsar 1A
QIe SUOTIORIOIUT JUSPNIS/JJRIS |

"SJUOpPNIS WO}

ur-Anq [ewrum AJuo pue UondIAUOD
M I Inq yIne) Suraq SI jeym
Jo ooueroduwIl S9ILITUNWIWO)) '

‘Sururea] a3eInodsIp Jou Soop
pue oJes A[[e1ouas ST juowogueLre
PUE JUSWUOIIAUD WOOISSB[O YL, "G

"IOU)OuE U0

PIemo) JoTABRYQq [eNNaU UT Sun[nsal
‘SUOT}ORIIUT JUIPNIS/JUIPNIS

aanisod gjowoid jey) ser3erens pue
a8en3ue[ sasn A[JUISISUOIUT JJelS “§

TOAQ]

reyuowdoforep pue Iopuas ‘ormyno
syuapmys 03 geridordde Ajerouad
QIe SUOTIORIOUT JUIPNIS/JFeIS '€

"JUQ)SISUOOUL
QI SUOTIOAUUOD JUIPNIS/JJRIS

‘[npoadsar A[fensn pue
[TAIO 9B SUOTIORIUI JUIPMIS/IFEIS [

"S1I9UJ0 Aq pajepuell ST

Jo jueyrodwir jou st 31 Jey) Sunsa3sns
9u3ne) Suraq SI jeym premol
opmmIe 9Ane3aU B SK0AU0D JJRIS ‘9

-SuruIed 0] 9AIONPUOD
JOU SI JUSWUOIIAUS WOOISSL[d Y], °C

‘sumop-ind 1o wseoIes 9o1]Juod Aq
PIZLISIOBIEYD T8 YOIYM SUOTIORIAUT
JUIPNIS/IUSPNIS 0) dAIsuodsarun

10 JO 9Iemeun SI JjeIs ‘4

TOAQ]
reyuowdoroAap Io/pue I9puas ‘QImnd
syuapmys a3 03 9jenrdorddeur ore
SJUSPIIS M SUOTIORISIUT JJeIS '€

"PAUsIqeIse
us9q sey Jodder ou 10 9N ;[ennoU
QIe SUONOBISIUL JUSPNIS/IJRIS T

*OTISBOIES
10 Surueawap ‘9AT)ESAU oI SJUIPN)S
QWIOS M SUOTIORIUI Jjel§ T

€ Ied\ +Z IB3\ + | JBOA

JUITIUOIIAUT]
WO00ISSB[)

T

piepuels speadx3y

piepuels s1eay

piepuels sayoeouddy

uJaouo0) Jo ealy

slayoea] woolisse|) 10} buiuiea] pue buiyoea] Ayjenp 10j spiepuels
10L11SIQ |00YIS MBIAIBAIY




LS

‘eole
o ur diys1opes] J01SIp pue [00YdS
sopraoid {s10jenSIUIpe pue Jjels
y1oddns ‘syuared yym uoneroqe[oo
SY99S A[OATIOY "SUIOUOD IOIABYSQ IO
ue[d uonerpawal Juspnys syuswa[duur
pue sdojoaap A[eAnea1) g

*SIOJRI)STUTWIPE
pue jyeis woddns ‘syuared

[IIM UOIBIOGR[[0D UT SUIQOU0D
JIotAeyeq 10j uefd uoneIpawaI
juepmys syuowedwir pue sdofoad( °§

*SIOJRI)SIUTIPE
pue jyes oddns ‘syuared

YIIM UOIIBIOQR[[0D UT SUIOUOD
JIoIARYQq J0J ue[d UOIIRIPIWAI JUIPNIS
syuouwrsdwr pue sdojoaap Aqrensn g

*SIOJeI)SIUTWIPE
pue jyeis woddns ‘syuared

)M UOIBIOGR[[0D UT SUIQOUOD
JOTARYQQ J0J ue[d UOT)BIPIWAI JUSPN}S
syuoursdwr pue sdo[oAsp wWoples 'Y

-101ARY2q 9jeridordde o3ermooua
0] SUONUAIIUT JAISSAIFoId
Jo KjaLIeA & SUTSN UT 9ATIRRIO ST “/

‘uerd feuOnONIISUL OJUT SUOTIBNIIS
pajoadxaun pue Surueys syerodioour
03 9[qe SI pue 9[qIX3[} S "9

-101ARY2q 9jeridordde
93eIN0OUS 0 SUOT)USAISIUL
JA1ssai3oid Jo AjorreA e sas) L

‘suonjenyIs pajoadxoun
pue SuiSueyo 03 sisnlpy ‘9

-101ARY2q 9jeridordde a3ermooua
0] SUOTIUDAIIUT JAISSAIFoId
Jo KjorIeA pajIwI] € sas() L

‘suonen)Is
paoadxaun pue SurSueyos o) isnfpe 03
9Iqe u9Yjo pue IqQIX[} A[[ensn s| ‘9

-91qeiotpardun
pue onesd st aurdosiq /L

‘suonenyIs
paoadxaun pue SurSueyos 0}
jsnfpe 0} 9[qeun pue J[qIXA[UI S| "9

€ IBOA + g JBOA

"ATunuwod

JO QSUQS © SI9ISOJ puUE SJuUAPN}s I0J
10adsa1 sejensuowap pue deridoidde
ST JOTARYQQSTUI 0) 9suodsay '

‘uonerado JuaroLyye 10§ ApIqrsuodsar
Qwos Sununsse sjUIPNIs
YIIM ‘SSO[UIBS I8 SUONISUBL], '{

"uoss9[
Q) SOUYOLIUD PUB ‘QAISSAIAX? 1091100
s1 o3en3ue] uopLm pue uayods ‘¢

‘suoneydoadxa

JIOTABYQQ [OOYDS PUB WOOISSL]D

Jo 1oddns [[n} pue Surpueisiopun
IO 9e1SUOWP Ay} 0S

sjuored pue sjuapMIs YIIM SSIOM T

‘sjuapn}s I0J
109dsar sajensuowop pue ojerrdordde
ST JorAByaqsT 03 asuodsay ¢

"QwIn) [RUOTIONIISUL JO SSO[ I[N
YIm ATYIOOWS INOJ0 SUONISUBL], “f

*$)SQIIUT PUE S[OAQJ]
syuapmys 03 eridoidde pue 9oa1100
‘IE9[0 2Ie SUOTJEITUNIWO)) *¢

‘sjuared pue sjuopnis 0}

suornyeoadxe Jo1aeyaq sapraoid pue
SO)EOTUNUIIOD ‘SAUOP A[IBI[D T
‘sarorjod auridiosip

JOINSIP PuUB [00YIS YIIM JUISISUOD
a1e suoneoadxa Joraeyeq JUSPMS T

*SjuUapMIs 10§ 30adsax
sajensuowdp pue yerdordde A[fensn
ST JOTARUQQSTW 0} asuodsay ¢

own
[eUOTIONIISUL JO SSO[ UT SUN[NSI AJe|
surSoq A[[euoIsed00 SSB[D) "JUSIOLJd

Aqreorperods are suonisuel], ‘4

"T9A9] s Juopmys 03 9jerrdordde

Jou JO PAIWI] 2q AeW AIR[NQBIOA
y3noy ‘A[3091100 pasn are y1og
*9[qI39] SI 9Fen3ue] ueyLIM Jo/pue
J[qipne st o3en3ue] uarods s jJeig ¢

"Woy) puelsIopun
0) Wads syuared pue syuapnis

Jo Ayofew ay) pue ‘suonen)is

JSOUI J0J PAYSI[qRISI UIAQ dARY 0)
Ieadde 101ARY0q 10 suoneyoadxyg g

'SJuUapMIS 10§ 30adsar ayersuowop
jou sqop pue 9jeridorddeur
SI JOTARYQQSIW 0) dsuodsay °¢G

"9)e[ suISeq Sse[o Jo/pue SUOnISuLs)
Suwmnp 150 St oW YonjA ‘§

"[A9]

s Juapnis 03 9jerrdoxddeur Arenqesoa
PUE SIOLIQ [BOTBWIWERIS Urejuod Aewt
a8en3ue] uapLIM J0 uayodg 9[qI3ay[r
st oFen3ue] uNLIM JO/puUe J[qIpneur
s1 93en3ue] uayods s Jje1s ‘¢

*a1e suone1oadxa oy Jeym o) se
PIsnIuod 2Ie SJUIPNIS 10 ‘PAYSI[qeISd
u99q 2aey 0} seadde Jou op

IOTABYQQ JUapN)s 10} suoneoadxy g
‘sarorfod aur[diosip 101msIp

pUE [00YDS [IIM JUSISISUOD JOU

a1e suoneoadxe J01ABYIQ JUSPNIS |

€ leap + g JBaA + | JB3A

JUIUIISBUBTA]
WI00JSSB[)

(4

piepuels spaaodx3g

piepuels s1eapy

piepuels sayoseoiddy

uJ92u0?) JO ealy

slayoea] woolisse|) 1o} buiuiea] pue buiyoea] Ajjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




8¢

'SISeq PIJOIIP-J[oS
B UO [OJBISaI JUALIND $93eSNSAU] 9

'SONIATIOR PUE uonoNNsul ur donoed
1S9Q pUE YOIRISAI JUSLIND SPIqu ‘9

"SONIAIIOR
PUE UOTJONIISUT dWOS Ut 90noe1d
1S9Q pUE YOIBISAI JUSLIND SPIqu ‘9

"SONIATIOR
pue uononnsul ur 90noed 1s9q Jou
[OJe9SAI JUSLIND JOYIIOU Spaquiy ‘9

€ Jea\

"Joea Jo yISuaIs dATIe[al

oy SurySrom pue uossa[ 9y) Wwoij
sordurexa oyroads Auew 3unio ‘syeod
SIT POAQIYOE JI YOIYM 0) JUDIXJ Y} pue
SSQUOATIOQJJ §,UOSSI[ B JO JUWSSISSE
9)eINOOE pue [NPYSNOY) € SOYLIN G

‘uononnsul ur £3o[ouyoa)
Jreurdoidde jo asn sopour ‘suepd
UOSSA] 0JUT SAOINOSAI AF0[oUyd)

sajerodioour A[JUQISISuU0)

"UONESTUNWIIOD pue ‘Funum ‘Surpear
Surpnyour SIS Ul UONONISUL
J1017dX9 9pNJoul pue PAJEITUNTUUIOD
KJ78910 218 $9A1109[qO JTUN/UOSSY “¢

"uoss9[
9} QUIJAI 0} SUONSIZINS sayew pue
S[eOS SIT POASIYIL IT YOTYM O} JUSIX

O} PUE SSOUIATIOAJO S, UOSSI] B

JO JUOWISSISSE 9JBINOOR UB SOYRIN G

-ojeridordde uoym

SJuopN)s I0J $A0UIAJAI AF0[0Uyd9)
sop1aoid pue suefd uossof ojur
$901n0sa1 A30[0ouyd9) sajerodioou] ‘4

"UONEOIUNUIIOD pue ‘Sunum ‘Surpear
Surpnyour SIS Ul UOT)ONIISUL
J1017dX 9pN[OUl PUB PAJESTUNUIIOD
AJ18910 918 $9AT)O[qO JIUN/UOSSIT “¢

“Jowr
QI0M S[EOS YOIYM 0) JUSIXJ Y} pue
SSQUOATIOQIJ §,UO0SSI € JO uorssardur
91eInooe A[eIouds B sty ‘G

-ojerrdordde

UQUM SJUSPNIS JOJ SIOUSIOJAI
K3ojouyoay sopraoid pue suerd
UOSSI[ 0JUT SAOINOSAI A30[0UYO)
sajerodioour Appuanboryuy 4

‘paseq
Kyanoe Aurewnid ore Jo/pue parIojur
9q UBd S9ATIO[QO JIUN/UOSSYT “¢

's[eo3 [euononysur
JO JUQUIDASIYDL JO SSIOINS
S, UOSSI[ B UO JO9[J21 J0U S20(] G

‘Surures|

JUSPNIS YOLIUS P[NOM PUE J[qR[IeAR
s1 A3o[0uto9) y3noy) udAd syuapmis
10J $20ua19Ja1 A30[0uyd9) sapraoid
10 sue[d UOSSI OJUI SIINOSI
K3oouyoa) soje10dioour 10N ‘§

"UONEOTUNUIIOD
pue ‘Sunum ‘gurpear Surpnjour

S[IDs ur uononxsur J1o1dxs apnjour
JOU Op SIATIR[QQ "pPIsSNIuod pue
Teg[oun are S9ANO9[qo JIUN/UOSSYT ¢

€ IBOA + Z JBOA

‘eaIe oy} ur dIysIopesy JoLIsIp

pue [00yds sap1aoid (A[JU)SISU0d
A3orouyo9) saye1odiodur ‘UoOAIIP
1OLISIP YIIm JUaNISU0D 9q 0}
PauSISop SI UOONISUI [[B $SHUSWNIOP
pue wnnound pajdope JoLIsIp

UO $NO0J 0) UOHONNSUL SUSISA(T °C

"Apu9lsISu0d pajerodioour
st ASo[ouy09) {JuapIAd A[1ea[0
pue oy10ads are sue[d uossoT ‘|

"SIUAWINOOP
pue wnnorund pajdope JoLsIp
uo SNO0J 0} uoTONINSUI SUSISOq "¢

‘JUOPIAS A[TBI[O
pue oy1oads are sue[d uossa ‘|

*A[[BUOISEID0
S9SN PUE SJUSWNOOP PUB WN[NOLLIND
pardope 101SIp JO AIBMY T

-9)91dwoour pue
anSea sownowos are sue[d UOsSaT |

"SIUAWINOOP
PUB WN[NOLLIND JOLISIP UO SNO0J
0) WN[NOLLIND USISIP JOU S0 T

"SUOSSI[
pauue[d-axd jo oouapIAd ON |

€ IBea) + g JBOA + | JBOA

ugisy(q pue
Suruue[g uossd

€

piepuels spaaodx3g

piepuels s1eapy

piepuels sayoseoiddy

uJ92u0?) JO ealy

slayoea] woolisse|) 1o} buiuiea] pue buiyoea] Ajjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




6S

‘skem
SurSeSuo pue 9[qQIXa[} UI UOTIONIISUL
IOAT[OP 0 S20IN0saI o[dnnuwr sasn */

‘suonejuasald ur A3o[ouyo9)

asn 0) 9JBIOQR[[0D SIUSPNIS
*SISOUIUAS d1elI[Ioe] 03 sponpoid
JUSPMIS UL (*0312 YoopnQ ‘PIOA
‘700xq) uoneorjdde Ayanonpoid
JO uoISNJuI SIPN[OUL sUOHONISUL
PUE JUSWISSISSE “WN[NOLLIND OJUL
ASo[ouyoa) sasnjur A[SSo[Weas ‘9

'so13o[ouyo9)
Jo Kyourea e Sunesodioour ‘sa13ojens
SOUIqUIOD puUe SPU[q A[OATIEAI) G

Juowadedud
PUE JSQINUI JUIPNIS SIOUBYUD
pue ‘parrea ‘oreridordde s1 Suroeq ‘4

‘uononInsur
JIOAT[OP 0) $201n0sa1 d[dynu sas) "/

“WNNOLLIND Ojul
pasnjur 00} Surures] € se ASo[ouyde)
Jqe[reAe Joyjo pue s1ndwod

JO 98N JUIPMIS SABIIOB] "9

‘sjuapnis
Suowre uorssnosip 9jowoid pue
‘Sunyury) oATyERId pue Jjuepuadopur
a3eIrnoous ‘sosuodsar juopms
puedxa jey so13ajens sasn g

"S1SQI9)UI PUE SPIJU JUIPIS
uo paseq Juroed souruIARq ‘4

"UOT)ONIISUL JOAT[SP O}
se01nosa1 o[dynur asn 03 suiog /

“WN[NOLIIND OJul
pasnjur [00) SuruIe9[ € se A30[ouyd9)

J[qereAe 1oyj0 pue s1ndwod
JO 9sn JUIPMNIS 9JLYI[108] 03 suISog ‘9

‘sjuapmys
Suowre uorssnosip 9jowoid pue
Sunyuny) 9AnEaId pue juepuadepur
J8enoous ‘sasuodsar juopmnis puedxo
Jey) sa139Jens asn 0} suI3eg ‘g

'S]SQIQ)UI PUE SPIAU JUIPMIS
uo paseq Apjueisisuodur Suroed

"UOTJONIISUL JIAT[IP O} SIOINOSAI
JUBPUNPAI JO PAJIWI] SAS[] “/

“WN[NOLIIND OJul

pasnjur [00) SuruIe9[ € se A30[ouyd9)
J[qe[reAe 10y)0 pue s1ndwod

JO 9SN JUSPNIS SAIBII[IOB] WOP[AS ‘9

‘sjuapmis

Suowre uorssnosip 9jowoid pue
Sunyuny) 9AnEaId pue juepuadepur
J8eInoous ‘sasuodsar juopms puedxo
Jey) SerSerens sosn Wopes g

*S)SQI0)UI
PUE SP9U JUSPNIS O PIJOAUUOD
JOu pue O1eLIQ SI Juoed 4

€ IBOA + Z JBOA

"eoIe

oy ur drysIopes] JOLISIP pue [00YdS
sopiaoid Funjury) Jo s[oA9] Joysiy
Ul SJUIPNIS SA[OAUI JeY) SAISeS
ordnnu sfepowt pue sas() ¢

*K3o10uyo9)

arerrdordde ozinn jeys pue ‘sjeod
[euononnsul Y} Sunoouw 10J AqeIns
Are ‘1ouIe9] oY) 95e3UD Jey) SONIANOE
Surured[ Jo Surepow 9Yy) J0J 9OINOSI
1OLISIP PUEB [OOYDS B SB SIAIS °C

‘suonsonb umo romsue
0] SO130JeNS PAUIRI] dARY SJUPMIS
-9101dwod pue 1890 I8 SUONIAI( T

‘SuDUIY) JO S[OAQ] JoySIY Ul S)Uapnis
QAJOAUL JeY} SAITIeNS SIS °¢

's[eo3 [euononysur

oy Sunoow 10§ S[qEIINS AIE Jey)

pue ‘Ioured] ay) 95esu9 Jey) soNIAnOR
Surures sopraoid Apjuaisisuo) g

-9)o1dwoo
pUE T80 oI SUOT)OII(J ']

“Sunyury
JO S[OAQ] JOYSIY UL S)UIpN)s dA[OAUL
yey) sa1Sarens asn o) suidag ‘¢

‘S[e03 [euononmsul

9y Sunoour 10§ 9[qeIINS I Jey)

puE ‘JouIed| oY) 95e3ud Jey) SONIANOR
Surures| sapraoid A[feuoisesdo g

*KJLreo yoe|
Kew 1nq JUSPIAD I€ SUOTOAM( |

“Sunjury
JO S[OAQ] JoySIY UI S)UIPNIS SA[OAUT
Jey) sa1391e1)s SASN WOP[RS “¢

's[eos [euononnsul

Sumjeowr 107 9[qeIINS JOU IE

Jey) pue ‘1oured] oy} 25e3ud jou op
JeY) SeNIATIOR SUTUIED] SOPIAOI T

-3ursnjuoo
J10/puUe Je9[oun oI SUONIAII "[

€ leap + g JBaA + | JB3A

RpdRIY
[euoonI)suy
14

piepuels speadx3y

piepuels sjea

piepuels sayoeouddy

uJaduo0) Jo ealy

slayoea] woolisse|) 10} buiuiea] pue buiyoea] Ayjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




09

“eoIe
oy ur drysiopes] JOLISIp pue [00YdS
sapiaoid ¢oonoeid [euorssajord

1S9q pUE YOIBaSaI JUIDAI JOJ[Jol

pue A[3ua1ayod paadoid sanranoe
Ay, "S[eoS [euononIsul 0) pue
SIUAPMIS 0) JUBAJ[DI A[YSI1Y aIe YoIrym
‘SONIATIOR PUB SIISoIRNS [BUOIIONIISUL
Jo axroyrador aS1e B WOy $109[S '

"Spaou
[ENPIAIPUL JOW pue JUTUIES] JUSPN)S
owoid 03 SANIAOR puR SIIToIenS
[euOnONISUL JO AJOLIBA © SIS() '8

"Spaau [eNpIAIPUL
joow pue Jurures] Juapnis djowoid 0y
SONIAIIOR PUE SISOJBI)S [RUOTIONIISUL
Jo Kyorrea e oyerodioour o) suiog g

'S9IS01eN)S [BUOIIONISUL SB YIOMIBIS
pue 21m99] uo Aqrrewrid saI[y ‘S

€ IBd\

Anaead
[euononajsuy
L4

piepuels spaadx3

piepuels sjea|y

piepuels sayoseoiddy

uJaouo0 Jo ealy

slayoea] woolisse|) 1o} buiuiea] pue buiyoea] Ajjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




19

*SuoIsIoop axmng adeys 03 93pajmou|
-J[9S 2SN S)UOPN)S JUSWISSISSE
-J10s Juopnis Sur0S-uo seyoWwoId ‘9

"UOTJOR[JRI-J[9S puE Ju1)as
03 y3noayy ssoooi1d juowussasse ay)
Ul JUSWIA[OAUT JUIPNIS SAJOWOIJ 9

'$s9001d Juowssasse Iy}
Ul JUSWIOAJOAUL JUSPNIS PIWIT ‘9

"UONII[JRI-J[3s 10 Ju1as [eod
ySnoxy) 10319 $59001d JUSWISSISSE AY)
U JUSWIA[OAUT JUIPMIS OU s30adXy ‘9

€ Jeaj
SJUpNIS 0) SPIEpuUL)S PuL BLINLID
JUSWISSISSE SAJLITUNUINIOD A[TBA[O
pue ‘ssaoo1d pue jJuejuod ur yjoq ‘sjuared pue sjuapnis 0) SpIepuels 'sjuared pue sjuapnis 0) SpIepuels ‘syuared

‘sTe03 TeuonONISUL YIIM JUINISUOD
K19301dwoos ore Jey) SJUSWISSISSE
syuowddwr pue sudisoq ‘G

PUE BLIQJLIO JUQWISSISSE SOJROTUNUIIO)
pue s[eos [euononnsur o}
SJUQWISSISSE $)0UU0D A[9JeIqIed °S

PUE BLIQ)LIO JUSWISSISSE SOIROTUNWIOD
SOWI}OWIOS "S[e0T [eUOTONISUT
0} SJUSWISSISSE JWOS SIOAUUOD) *G

pUE SJUIPN)S O} SPIEPUR)S PUL BLIJLIO
JUQWISSISSE 2JLOIUNUILIOD IO STEOS
0} SJUSWISSISSE JO2UU0D 0} S[1e] °G

€ IBOA + g JBOA

‘ssax3oxd

syuopnys pue weidoxd feuononnsur
9y Jnoqe sjuared pue sjuIpMIS
ym AQUSISISUOD JBITUNUUIOD

0) SIONJ[SMAU pue [rew-9 ‘Furdooy
P10931 o1uond9[2 rerdordde sasy “§

3

“eare oy} ur diysiope9|

JOLISIP pue [00yds sapiaoid ‘Surured|
JUIPMIS QINSBIW 0 SJUSWISSISSE
Qouewiorad sosn pue sudsog ‘¢

*A3o10uyo9) 9yerrdordde sayerodioour
‘sTeo3 aInjnj 39S pue SuruILY[ JUSPNIS
Jojruow 0} (8189} pue ‘SISIOAYd
‘sareos ‘soniqni ‘3+9) ‘A[orerrdordde
$[00} Juswissasse d[dnnu sesn ‘g

‘A1orerrdordde uonewrojur
309s pue SuIpueISIOPUN UMO JOJIUOW
0} 1ySne} a1e sjuapnis ‘Jurpue)sIopun

JU9pNIS 10§ A[USISISUOD
pue Apuanbaiy s10)IUON “|

‘ssaxdoxd

Ssjuepms pue weidoid feuononnsur
ay) 1noqe syuared pue syuopnis

M ATJUSISISUOD SAJRITUNUINIO))

.mz_ﬁ.ﬁwoﬁ juapnjs aanseaur
0] SjuuIsSsasse OOENEHO.H.HOQ sosN ¢

*sTe03 21njnj 39S pue JUIUIEI] JUSPNIS
JIojruowi 0 ($)S9) pue ‘sISIOAYD
‘soreos ‘sonqni ‘3+9) ‘Ajeyerrdordde
S[00} Juawissasse d[dnnuw sas) g

‘Surpuelsiopun
JUSPMIS 10§ AJJUISISUOD
pue Apyuanbaig siojiuoly 1

'ssa13oid  sjuopmis pue weirgoxd
[euononIsul ay) ynoqe syuared
P Apuanbarjur sejeotunuIIo)) "

‘Surures] Juopnys
QInseaw 0} SJUAWSSISSe doueuLIofod
JO 9SN PaYIWUI] SOJeNSUOW[ ¢

's[e03 2Imny 39S pue JuruIes| Juopnis
JIOJIUOW 0) SIS9) PUB “SISIOAYD
‘S9[eOS ‘SOLIQNI SB YOons S[00}
JUQUISSISSE WOOISSB[O MIJ B SAS[] °C

‘Surpuejsiopun
UApNIS 10§ APJUSISISUOD
pue Apuonbaij 1ojtuow 03 surSeg ‘|

'ssa13oxd  syuopmys pue weidord
[euononnsul ay) 3noqe syuared yIm
UOTJEOTUNUITIIO) OU IO PAIIWUT] “f

‘Surure9| Juopms
QINSEOU 0} SJUAWSSISSe douewIofod
JO 9sn ou JO J[NI[ SeJensuowdq ‘¢

“JUQWISSASSE JUIPNIS
J10J POYIoW 159) 9[SUIS € UO SAY ‘T

‘Surpue)siopun
JUSPNIS 10§ SIOJIUOW WOP[AS |

€ IBa) + g JBOA + | JBOA

JUIUISSISS Y
S

piepuels spaaodx3g

piepuels s1eapy

piepuels sayoseoiddy

uJ92u0?) JO ealy

slayoea] woolisse|) 10} buiuiea] pue buiyoea] Ayjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




‘s3uneow
JJe1s 18 A[eAnonnsuod sajedonreq 7

‘gare oy ur diysiope9[ Jo1msIp

pue [ooyos sap1aoid (S19yjo 10J
[opow & Se pasn 3q ue)) ‘Teuorssajoid
PUR ‘9Je[NOTIE ‘18O A[JUSISISUOD I8
UON)RULIOJUT US)LIM pUR [RIO (log G

*SPI0231
AJouwIn pue 91eIndode Jururejurew
10 ‘ASojouyo9} ayerrdordde Sursn
‘WRISAS QATIOSYYQ A[[NJ © S9S()

*K3o10uyo9)

soyes0dI0oUl Jet) SouIfowI}

pue yiomioded SurSeuew 1oy
wo)sKs 2A10dxe A[[ny e skojdwyg ‘¢

*ATOATIISUQS pa[puey I8 SUISOU0D
pue suonsanb juared o3 sesuodsoy
‘ssa13oi1d juopnys Jo syoadse aanesou
pue aanisod yjoq uo syuared 03
uorjeurIoyut sapraoxd AUISISU0) g

‘(soSed qom ‘[rew-9 ‘s1o19[SMaU
'39) £A3o0[0uyo9} 193ndwod
asn 0} saptumuoddo syeas |

‘sojedronred pue
s3unoow Jyels spuane A[Ie[n3oy ‘L

*SQIIUIR) JI9Y) PUB SJUIPNIS
1NOQE UOBUWLIOJUT SUTUIIOUOD
ATeRIUSPIJUOD SUIBIUIRIA "9

"WI0J USJILIM
pue [elo yjoq ur A[feuorssojoxd
pue A[1e9[O UOIRULIOJUT S)USAIJ G

*(*030 ‘oouUBpUINE ‘SJUSWUSTISSE
Supyoen) spiodar A[owr) pue
SleIndoe Jururejurews Joj ‘ASofouyd9)
arenrdoidde Sursn ‘swoysAs sdosy ‘4

‘sourfown pue yromidded SurSeuew
J10J WRISAS QATIOVIJ UR SAS[) °¢

“IouuBW A[own
pue areridordde ue ur suroUOd
pue suonsanb juared 03 spuodsay g

'sjuared pue jjeis ‘syuopmis
Ym dedrunwiod o) yerrdoidde
se A3ojouyo9) 1oyndwos sasn |

a9

‘sojedronred A[euorsesoo
pue s3uneaw jjess spusije A[rensn /

‘[euorssajoid pue 1e9[o A[fensn
SI UOTJBULIOJUT USYLIM JO/pUE [BI0) G

*SPI0031
A[ouwn) pue 9jeIndde Jururejurewr
10 ‘ASojouyoay 9yerrdordde
Sursn ‘swoysAs owos sdody ‘§

‘sourown) pue yiomioded Sureuew
10} Wa)sAs 9A1091J9 A[rented
pue AIBJUSWIpPNI B SUTRJUIBIA] "€

*SUISOUOD pue suornsenb
juared 03 Apualsisuoout spuodsay g

‘sjuored

PUE JJe)S ‘SJUapnIs YIIm 91edrunuiod
0} arerrdoadde se £3o[ouyos)
1ondwoo asn 03 suidog |

“pouLIojur
Qwo099q 0) S[TeJ pue sSunoow
JJBIS WOIJ JUSsqe UJo S| “/,

"SQI[IUIe] II2Y) PUB SIUIPNIS
JNOQE UOTBWLIOJUT SUTUIIOUOD
AIeNUSPIFUOD UTBIUTEW JOU S0 "9

‘Teuorssajoidun
10 Jeapoun Apjuonbaiy ore
UOIBULIOJUT USILIM PUE [BIO Ylog G

*$pI02a1 AW} Jo/pue
QJeINOOE UIRJUIBW JOU S0(] “f

“JUQ)SIXa-UoU 10 100d SI sourfow) pue

y1omioded Surdeuew 10] WAISAS ‘¢

*SUISOUOD pue
suonsanb juared 03 Ajorerrdorddeur
spuodsai 10 puodsar jou se0q ‘7

‘sjuared pue

JJBIS ‘SJUOPNIS 1M 9JBOIUNUILIOD 0}

Jreurdoidde pue o[qe[IeA® UM UIAD
ASo[ouyoa} 101ndwod sasn AN ‘[

€ IB9) + g JBOA + | JBOA

sapIIqIsuodsay
pue
jJudwdopPAad(
[BUOISS9JOIJ
9

piepuels spaadx3

piepuels sjea|y

piepuels sayoseoiddy

uJaouo0 Jo ealy

slayoea] woolisse|) 10} buiuiea] pue buiyoea] Ayjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




€9

*(S90UQIRJU0D

je Jussaxd ‘uoneorjqnd 10

SO[OTIIE 9JLIM ‘SIQUOB) MAU JOJUW
'3°9) uorssojoid ot} 01 9INqLIIU0D

03 seniAnoe Jueytodwr seyenIuy ¢
“JUSUISSASSE

-J[9S 0} QW) SAIBIIPAP A[[BONCWIISAS
‘soonoead adeys pue ‘suonejuI
‘sypSuans souewioytad Aynuapt

0) SIdYJO WO} UOTJBWLIOJUT SY2S 7]
"eaIR

ot ut drysIopeay J0IISIp pue [00yds
sopraoid ¢{A3oouyo9) J[qe[rese
9uaIInd 9je1odIodour 0) pue YoIeasal
uoroe Jonpuod 03 jdurelye dOIjeua)sAs
soyewr pue juowdofaaap Teuorssejoid
10§ sentumtoddo syeag 17

‘sjurodmara

snotrea Sundaooe/3uroadsar
[OBQPIJJ SIAIDAI/SIAIS ‘SEOpI

mau ‘swapqoid sassnosi(] “sanJea[[0o
Teuorssojoid wouiy oddns

$)93s pue 0) woddns sop1aold ‘¢

'saonoeld adeys pue ‘suoneiruur]
‘sypSuans souewiofiod umo
AJNUIPL 0} SISYIO WOIJ UOHBULIOJUL
PUE JUSWISSISSB-J[IS SIS} "7

*S[ID[S [BOTUYOQ) pue

‘STIS Suryora) ‘9Spermoury] JuUaU0d
Qoueyue 0) Juswdoraaap Teuorssejord
10y sonmumyroddo syeag ‘[

‘sange9[[0o
reuorssajoid woij yoddns syoas
pue 031 1oddns opiaoid 01 suiSog ‘€1

‘soonoed adeys pue ‘suonejrury
‘sypSuans souewioyrod umo
AJNUapI 0) SIOYIO WO} UOHRULIOJUT
PUE JUSWISSISSB-J[S SWIOS SIS} "7

‘paxmbax

10 JUSIUAAUOD Are sanrunjroddo uaym
JUQIX9 pAyruI] € 0} Juowdo[oadp
reuorssojoid ur sojedonred ‘1

‘saniqisuodsal [euorssojoxd
Qwnsse 0} JO SIAYJ0 Yim aFpajmouy
QIeYS 0) 110JJ0 OU SBIN "€

‘soonoed adeys1o/pue ‘suoneirury
‘sypSuans souewiofiod umo Amuopr
0} $I9U)0 WOJJ UOTBUWLIOJUL pUe
JUQUISSISSLB-J[9S 9SN 10U S0 "7

‘TS 10 93pa[mouy 90ueyu 0}
soniAnoe juowdo[oadp Jeuorssojoid
ou Jo 91y ur sofeduyg ‘[

€ JBOA + Z JBOA

309fo1d 1011381

Jo Jooyos Jofew e ur oox diysioped] ©
Sununsse J0 UONNQLIIUOD [ET)UBISQNS
' 3unyew ‘sjuaAd pue sjodfoxd
‘swrer3o1d JoLnsIp pue [00yos

ur 9yedronted o) s1UN[OA QT

‘sanpasoid [ooyds paudife
doraaap sdjoy pue £Lorjod preoq
‘ME[ 9J8)S SOOI0JUS PUE 0] SAIYPY 6

"[00US 9} UIYIIM PaIOUOY
AIe ‘poAlesiopun A[[euoniper
are oym asoyy Ajrenonied
‘sjuapmys [[e Jeyy ainsse o) sdjoy
pue sopminie aane3au a3ua[[eyd
01 J10§J0 re[nonaed e soyeIN '

*SJUSAD
pue s109foid ‘sweidoid 10mmsip
pue [ooyos ur sajedronied Q]

‘sanpasoxd
[ooyds paysiqelss pue Aorjod preoq
‘ME[ 91B)S SOJIOJUD PUR 0] SAIdYPY 6

"UIRQ[ SJUIPNIS
ITe 38y} 2Insuo 03 Juswiredop 0 wes)
© JO JXQJUOD Y} UIYIIM SHIOM '8

‘pyse A[reonyroads uoym
sjuaa9 pue sjodfoid ‘swreidord jo1nsip
pue [ooyos ur sajedionred Q[

‘sampaooid [ooyos
pue £orjod p1eOq ‘ME[ 918)S SOII0JUD
puE 0] SAIoypE AJULISISUOJU] “G

“UIBQ[ SIUSPMIS [[e Jey)
2Insud 03 jusunredop Jo weo) € Jo
1XQJUOD 9} UIYIIM YIom 0} suiSoqg 'S

"SJUQAD
pue s3o9foid ‘swresSord jo1nsip pue
[OOUDS UT POAJOAUL SUIaq SPIOAY (]

'sa1npad01d [00YdS paysI[qelsd
pue £o1j0d preoq ‘mej dels
90IOJUQ JO 0] AIAYPE J0U S0 "6

"UIBQ[ SIUIPMIS
diay 01 juounyredap Jo wed) € Jo
JXQJUOD AU} UIYIIM SHIOM WIOP[AS 'S

('lu0d) € JeaA + Z JBOA + | JBAA

sapIIqIsuodsay
pue
jJudwdopPAad(
[BUOISS9JOIJ
9

piepuels speadx3y

piepuels sjea

piepuels sayoeouddy

uJaduo0) Jo ealy

slayoea] woolisse|) 1o} buiuiea] pue buiyoea] Ajjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




9

"soonoead [euononsut

PUE JUSWISSISSE ‘WN[NOLLIND

JO JUSWIAULJAI PUB JudWAoIdwL
s,[00yos ur dIysIopea] SopIA0Id ‘9]

*S99)IIWIIOD JOLNSIP PUL
[ooyos 03 drysiopes] sopraold ‘S|

'soonoead [euononysul

PUE JUSWISSISSE “WN[NOLLIND

JO JUSWAUAI puk JudwAodur
s.[ooyos ut sajedonied 9]

-gyeradordde se soopmuwod
JOLISIP PUB [O0YDS UO SIAIRS "G

"soonoead [eUOTIONISUL pUE
JUQWISSISSE “‘WNNOLLIND JO JUSWIULJOI
pue jusworoxduwr s Jooyos

ur Arewturwa sayedonred ‘9|

-orerrdoidde se seopmUUIOd JOLISIP
PUE [0OYDS UO SOAIDS A[[ens() G|

"soonoead [eUOT)ONISUL pUE
JUQWISSISSE ‘WNNOLLIND JO JUSWIAULJOI
pue juswaAoxdur s Jooyos
ur ojedronted 0) 110JJ0 OU SR ‘9]

-oeradordde
UQUM USAD SO9IIWULIOD JOLISIP
PUE [OOYDS UO SIAIIS WOP[AS ‘G

€ Jea)

‘sordrourd

OTBIOOWAP puUk [euorssajord
159y31Y 9Y) UO Paskq Ie SUOISIOP
arnsus sdjoy pue sassaoo1d Funewr
-UOISTOdP [00Y9S 10 Jusunedop
‘are9) ur 9o drysiopes] e soyel ‘¢

‘sordrourid
oneIdowap pue [euorssojord 1seysiy
9} UO Paseq I8 SUOISTOOP AINSUD 0)
Sunyew-uorsoop ur sajedonred ‘1

‘Sunyew-uoIsIoop
ur oyedronaed o3 suiseg ‘4|

's)sQ10)ul SUTAISS-J[OS
UO SUOISIOOP Soyew Jo/pue Sunjew
-uors1oop ur ojedronied jou seoq ¢

€ JBOA + g JBOA

sanIIqrsuodsoy
pue
judwdopAdq
[euoISsajoIg
9

piepuels spaaodx3g

piepuels s1eapy

piepuels sayoseoiddy

u192u09) JO ealy

slayoea] woolisse|) 10} buiuiea] pue buiyoea] Ayjenp 10j spiepuels
10L11SIJ |00YIS MBIAIBAIY




RIVERVIEW SCHOOL DISTRICT
STANDARDS FOR QUALITY TEACHING AND LEARNING FOR CLASSROOM TEACHERS
SUMMATIVE EVALUATION REVIEW

(Form B)
Name: Date:
Position: School:
Evaluator Name:
Pre-Observation Date: Observation Date: Post-Observation Date:

Evaluator: Mark one box in each area that summarizes your evaluation.

Classroom Environment

Meets or
Areaof | Approaches | g o o

Year 1 + Year 2 + Year 3 concem | Standard Standard

1. Staff/student interactions are civil, respectful and positive.

2. Staff has developed positive rapport with students. Comments:

3. Staff/student interactions demonstrate caring and are appropriate to students’ culture, gender
and developmental level.

4. Staff uses language and strategies that promote student/student interactions which are
generally civil, polite and respectful.

5. The classroom environment and arrangement is safe and conducive to learning.

6. Conveys genuine enthusiasm for what is being taught, and promotes students interest in
learning.

Year 2 + Year 3

7. Uses multiple resources for planning, teaching and classroom activities.

Classroom Management

Meets or
Area of Approaches Exceeds

Year 1 + Year 2 + Year 3 concem | Standard Standard

1. Student behavior expectations are consistent with school and district discipline policies.

2. Clearly defines, communicates and provides behavior expectations to students and parents. Comments:
3. Communications are clear, correct, and appropriate to students’ levels and interests.
4. Transitions occur smoothly with little loss of instructional time.
5. Response to misbehavior is appropriate and demonstrates respect for students.
Year 2 + Year 3
6. Adjusts to changing and unexpected situations.
7. Uses a variety of progressive interventions to encourage appropriate behavior.
8. Develops and implements student remediation plan for behavior concerns in collaboration
with parents, support staff and administrators.
Lesson Planning and Design
Area of Approaches Meets or
Year 1 + Year 2 + Year 3 concern | Standard | go%ct,

1. Lesson plans are specific and clearly evident.

2. Designs instruction to focus on district adopted curriculum and documents. Comments:

Year 2 + Year 3

3. Lesson/unit objectives are clearly communicated and include explicit instruction in skills
including reading, writing, and communication.

4. Incorporates technology resources into lesson plans and provides technology references for
students when appropriate.

5. Makes an accurate assessment of a lesson’s effectiveness and the extent to which it
achieved its goals and makes suggestions to refine the lesson.

Year 3

6. Embeds current research and best practice in instruction and activities.
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Instructional Practice

Meets or
Area of Approaches Exceeds
Year 1 + Year 2 + Year 3 concern | Standard St
andard
1. Directions are clear and complete.
2. Provides learning activities that are motivating and suitable to students and instructional Comments:
goals.
3. Uses strategies that involve students in higher levels of thinking.
Year 2 + Year 3
4. Determines pacing based on student needs and interests.
5. Uses strategies that expand student responses, encourage independent and creative
thinking, and promote discussion among students.
6. Facilitates student use of computers and other available technology as a learning tool infused
into curriculum.
7. Uses multiple resources to deliver instruction.
Year 3
8. Uses a variety of instructional strategies and activities to promote student learning and meet
individual needs.
Assessment
Meets or
Area of Approaches Exceeds
Year 1 + Year 2 + Year 3 concern | Standard St
andard
1. Monitors frequently and consistently for student understanding.
2. Uses multiple assessment tools appropriately, (e.g. rubrics, scales, checklists, and tests) to Comments:
monitor student learning and set future goals.
3. Uses performance assessments to measure student learning.
4. Communicates consistently with students and parents about the instructional program and
students’ progress.
Year 2 + Year 3
5. Deliberately connects assessments to instructional goals and communicates assessment
criteria and standards to students and parents.
Year 3
6. Promotes student involvement in the assessment process through goal setting and self-
reflection.
Professional Development and Responsibilities
Meets or
Area of Approaches Exceeds
Year 1 + Year 2 + Year 3 concern | Standard St
andard
1. Uses computer technology as appropriate to communicate with students, staff and parents.
Comments:

2. Responds to parent questions and concerns in an appropriate and timely manner.

3. Uses an effective system for managing paperwork and timelines.

4. Keeps systems, using appropriate technology, for maintaining accurate and timely records
(tracking assignments, attendance, etc.)

5. Presents information clearly and professionally in both oral and written form.

6. Maintains confidentiality concerning information about students and their families.
7. Attends staff meetings.

8. Works within the context of a team or department to ensure that all students learn.
9. Adheres to and enforces state law, board policy and established school procedures.

10. Participates in school and district programs, projects and events.
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Professional Development and Responsibilities

A ‘ A h Meets or
rea o pproaches | Eyceeds
Year 2 + Year 3 concern | Standard | Standard

11. Seeks opportunities for professional development to enhance content knowledge, teaching
skills, and technical skills.

12. Uses self-assessment and information from others to identify own performance strengths, Comments:
limitations_and shape practices.

13. Provides support to and seeks support from professional colleagues. Discusses problems
new ideas, gives/receives feedback, respecting/accepting various viewpoints.

14. Participates in decision-making to ensure decisions are based on the highest professional
and democratic principles.

Year 3

15. Serves on school and district committees as appropriate.

16. Participates in school’s improvement and refinement of curriculum, assessment and
instructional practices.

If all criteria are marked Meets or Exceeds Standards, the employee, in collaboration with the evaluator, sets a professional goal.
(The responsibility for evaluating this goal lies with the employee.)

GOAL:

If any criterion isare marked Approaches Standard, the supervisor_and employee will discuss assistance and suggestions on how
growth can be made and may develop an informal improvement plan.
SUGGESTIONS/PLAN:

If any criterion isare marked Areas of Concern, the evaluator will note the specific indicator(s) and develop a Plan of Improvement.
(Refer to evaluation section of the Negotiated Agreement.)

Employee: Date:

Evaluator: Date:

Note: Both signatures are required. Signing of this instrument acknowledges participation in, but not necessarily concurrence with, the
evaluation conference.

Copy to: Employee, Supervisor and Personnel
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Name:
Position:

RIVERVIEW SCHOOL DISTRICT

STANDARDS FOR QUALITY TEACHING AND LEARNING FOR EDUCATIONAL STAFF ASSOCIATES
(Counselor, Nurse, Psychologist, Physical Therapist, Occupational Therapist, Speech and Language Pathologist)

SUMMATIVE EVALUATION REVIEW
(Form B)

Evaluator Name:

Pre-Observation Date:

Observation Date:

Evaluator: Mark one box in each area that summarizes your evaluation.

Date:
School:

Post-Observation Date:

Environment

Year 1 + Year 2 + Year 3

Area of
concern

Approaches
Standard

Meets or
Exceeds
Standard

1.

2.

Creates an environment of respect and rapport.

Supports a culture for health and wellness.

Assists in establishing and maintaining clear routines and procedures in the specialty area.
Establishes standards of conduct in the specialty area.

Organizes physical space.

Selects or recommends materials, equipment, and/or assessment tools consistent with student
needs.

Directs support personnel, as applicable.

Comments:

Planning and Preparation

Year 1 + Year 2 + Year 3

Area of
concern

Approaches
Standard

Meets or
Exceeds
Standard

. Establishes goals for the special program area appropriate to the setting and students served.

Demonstrates knowledge of child and adolescent development.

Demonstrates knowledge and skill in the specialty area, including use of research findings,
appropriate assessments and/or therapies in the development of a program of services.

Demonstrates knowledge of and implements district policies, state and federal regulations.
Demonstrates knowledge of resources, both within and outside the school district.

Plans the program area, integrated with the regular school program, to meet the needs of
individuals and groups of students.

Develops a plan to evaluate the program area.

Comments:

Delivery of Service

Year 1 + Year 2 + Year 3

Area of
concern

Approaches
Standard

Meets or
Exceeds
Standard

1.

Responds to referrals and assesses student needs according to applicable professional
guidelines or protocols.

Demonstrates ability to administer and interpret assessment instruments and/or instruct others
who will administer assessment instruments.

Consults with staff, parents, students and external providers/agencies concerning the
development, coordination, and/or extension of services to those needing specialized programs.

Assists staff, parents and students in understanding and using evaluative information consistent
with the intended use/limitations of the given data.

Collects relevant information and writes clear, timely and accurate reports.

Collaborates with staff to develop services, treatment plans or interventions to meet identified
student needs, as warranted.

Demonstrates flexibility and responsiveness.

Comments:
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Professional Development and Responsibilities

Area of Approaches 'EA)?:;Z g Sr
Year 1 + Year 2 + Year 3 concern Standard
Standard
1. Uses self-assessment and information from others to identify own performance strengths,
limitations, and shape practices.
Comments:

Communicates the characteristics and needs of students to parents, staff, students and
community members in group and individual settings.

Maintains accurate records.

Maintains an effective and confidential data-management system.

Participates in a professional community.

Cooperates in and is supportive of the building and district decision making process.

Keeps current with changes in the law, new developments, ideas and events related to the
special field through workshops, research, and/or professional associations.

Fosters an environment that provides privacy and protects student and family information
consistent with federal and state regulations and district policies.

If all criteria are marked Meets or Exceeds Standards, the employee, in collaboration with the evaluator, sets a professional goal. (The

responsibility for evaluating this goal lies with the employee.)
GOAL:

If any criterion is marked Approaches Standard, the supervisor and employee will discuss assistance and suggestions on how growth can be made
and may develop an informal improvement plan.

SUGGESTIONS/PLAN:

If any criterion is marked Areas of Concern, the evaluator will note the specific indicator(s) and develop a Plan of Improvement. (Refer to evaluation
section of the Negotiated Agreement.)

Employee: Date:

Evaluator: Date:

Note: Both signatures are required. Signing of this instrument acknowledges participation in, but not necessarily concurrence with, the evaluation
conference.
Copy to: Employee, Supervisor and Personnel
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RIVERVIEW SCHOOL DISTRICT

STANDARDS FOR QUALITY TEACHING AND LEARNING FOR MEDIA/INSTRUCTIONAL SPECIALISTS

SUMMATIVE EVALUATION REVIEW

(Form B)
Name: Date:
Position: School:
Evaluator Name:
Pre-Observation Date: Observation Date: Post-Observation Date:

Evaluator: Mark one box in each area that summarizes your evaluation.

Instructional Environment

Meets or
Area of Approaches Exceeds
Year 1 + Year 2 + Year 3 concern Standard Standard
1. Professional interactions are civil, respectful and positive.
2. Staff has developed positive rapport with students. Comments:
3. Staff/student interactions demonstrate caring and are appropriate to students’ culture, gender and
developmental level.
4. The teaching environment and arrangement is organized, safe and conducive to learning.
5. Student behavior expectations are consistent with school and district discipline policies.
6. Conveys genuine enthusiasm for what is being taught, and promotes interest in learning.
7. Response to misbehavior is consistent and demonstrates respect for students.
8. Uses multiple resources for planning, teaching and developing instructional activities.
Planning and Preparation
Y 1 y 24Y 3 Area of Approaches 'I\Eﬂffézgsr
ear 1 + Year 2 + Year concern Standard Standard
1. Sets appropriate goals for the instructional program.
2. Incorporates technology resources into the instructional program. Comments:
3. Demonstrates knowledge of current research and best practice in specialty area.
4. Demonstrates knowledge of the school’s program and levels of teacher skill, or student information needs, as
appropriate to his/her role.
5. Demonstrates knowledge of resources, both within and beyond the school and district.
6. Integrates the instructional program into the overall school program.
7. Develops a plan to evaluate the instructional program.
Delivery of Service
Area of Approaches Meets or
Year 1+ Year 2 + Year 3 Concern Standard Exceeds
Standard
1. Lesson plans are specific and clearly evident.
Comments:

2. Provides learning activities that are engaging and suitable to meet instructional goals.
3. Uses strategies that involve students/staff in higher levels of thinking.

4. Transitions occur smoothly with little loss of instructional time, as appropriate.

5. Makes an accurate assessment of a lesson’s effectiveness and the extent to which it achieved its goals and
makes suggestions to refine the lesson.

6. Uses multiple resources to deliver instruction.

7. Collaborates with teachers in the design of instructional units and lessons.
8. Engages staff/students in developing new skills.

9. Shares expertise with staff through lessons and workshops.

10. Locates and updates resources to support the instructional program.

11. Demonstrates flexibility and responsiveness.

12. Makes revisions to the program when it is needed.
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Professional Development and Responsibilities

Meets or
Area of Approaches
Year 1 + Year 2 + Year 3 concern Standard Exceeds
Standard
1. Uses computer technology as appropriate to communicate with students, staff and parents.
Comments:

2. Uses an effective system for managing paperwork and timelines.

3. Keeps systems, using appropriate technology, for maintaining accurate and timely records (reports, budgets,
etc.)

4. Presents information clearly and professionally in both oral and written form.

5. Maintains confidentiality concerning information about students and their families.
6. Attends staff meetings, as appropriate.

7. Works within the context of a team or department to ensure that all students learn.
8. Adheres to and enforces state law, board policy and established school procedures.
9. Participates in school and district programs, projects and events.

10. Uses self assessment and information from others to identify own performance strengths, limitations, and
shape practices.

11. Provides support to and seeks support from professional colleagues. Discusses problems new ideas,
gives/receives feedback, respecting/accepting various viewpoints.

12. Participates in decision-making to ensure decisions are based on the highest professional and democratic
principles.

13. Serves on school and district committees as appropriate.

14. Participates in school’s improvement and refinement of curriculum, assessment and instructional practices.

If all criteria are marked Meets or Exceeds Standards, the employee, in collaboration with the evaluator, sets a professional goal. (The
responsibility for evaluating this goal lies with the employee.)

GOAL:

If any criterion are marked Approaches Standard, the supervisor and employee will discuss assistance and suggestions on how growth can be
made and may develop an informal improvement plan.

SUGGESTIONS/PLAN:

If any criterion are marked Areas of Concern, the evaluator will note the specific indicator(s) and develop a Plan of Improvement. (Refer to
evaluation section of the Negotiated Agreement.)

Employee: Date:

Evaluator: Date:
Note: Both signatures are required. Signing of this instrument acknowledges participation in, but not necessarily concurrence with, the evaluation

conference.
Copy to: Employee, Supervisor and Personnel
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Riverview School District

Pre-observation Form - Summative Strand
(Form A)

Name: Date:

Grade/Subject: Observation Date/Time:

1. Identify your objective(s) for this lesson:

2. How will you accomplish your objective(s)?

3. What will indicate that the objective(s) has/have been met?

4. Please list any concerns or circumstances regarding this
lesson/activity/class which you feel the evaluator should know about in
order to accurately observe the lesson.

5. Is there any particular matter on which you would like specific feedback?

Copy to Employee and Evaluator
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Riverview School District
Formative Evaluation Strand Form

(Form C)
Employee: Supervisor:
Dates of Conferences:
Goal setting: Mid-Year Conference: Year-End Conference:

Annual Goal:

Plan to Accomplish Goal:

Goal Measurement:

Persons to be Involved:

Resources Needed:

Timeline:

Irequestthat O 1 2 (circle your choice) of the two required classroom visits
be scheduled.

Year-End Review
What progress was made toward this goal?

Copy to the Employee, Supervisor and Personnel

88



O 0 O\ npl W =

Riverview School District
Certificated Personnel
Year End Assessment Report

(Form D)
_____School Year
Employee: _ School: _
Assignment: __ Supervisor: __

Summative Evaluation Cycle (Long Form)

Pre-Observation Conference Dates  Observation Dates Post-Observation Conference Dates

Based on the routine observations conducted this year, this employee’s overall performance
has been (satisfactory/unsatisfactory) and he/she has met statutory requirements.
Attach Summative Evaluation Review Forms. Form B.

Formative Evaluation Cycle (Short Form)

Goal Setting Conference Date:

Mid-Year Conference Date: Classroom Visit Dates

Year-End Conference Date:
The employee has successfully completed a year on the formative strand. [] ]

YES NO Attach Formative
Evaluation Strand Form C

This employee will be on the Summative __ Formative evaluation cycle for the
next school year.

Employee’s Signature Date

Supervisor’'s Signature Date

Note: Both signatures are required. Signing of this instrument acknowledges participation in, but not
necessarily concurrence with, the contents of the report.

Copy to: Employee, Supervisor, Personnel
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ARTICLE 12.0 - SUBSTITUTES

Section 12.1 - Substitute Salary

Substitute assignments of twenty-one (21) consecutive days or more in the same
assignment shall be paid in accordance with the Teachers' Salary Schedule,
retroactive to the first day of assignment. If a day is missed before the completion of
the 21st consecutive day, it will be necessary to start re-counting with day one upon
return to the assignment.

Bargaining unit daily substitutes will be paid no less than one-hundred and twenty
dollars ($120.00) per full day of substitute work.

Substitute teachers with long-term assignments would accumulate one (1) sick
leave day every twenty (20) days worked to accumulate for long-term assignments
only.

Section 12.2 - Substitute Exclusions - Regular part-time substitute employees shall
not be covered by the following clauses for the Collective Bargaining Agreement:

Article 3.0
Section 3.1E (Individual Teacher Contract)

Article 6.0
Section 6.2 (Leaves Deducted from Accumulative Sick Leave)
Section 6.2A (lllness, Injury, Disability)
Section 6.2B (Emergency Leave)
Section 6.2C (Family lliness Leave)
Section 6.2D (Parental Leave)
Section 6.2E (Temporary Disability Leave)
Section 6.3 (Other Paid Leave)

Article 7.0
Section 7.1 (Provisions Covering Placement on Teachers' Salary
Schedule)
Payroll Deductions)
Payment Provisions)
Certificated Salary Schedules)
Insurance)

Section 7.2
Section 7.3
Section 7.4
Section 7.7

A~ N~ A~

Article 8.0
Section 8.1 (Contract Days)

Article 9.0 (Vacancies, Transfers, and Staff Reduction)

Article 11.0 (Teacher Evaluation)
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ARTICLE 13.0 - DURATION

This Agreement shall be effective upon ratification and signing by both parties, shall
be binding upon the Association, its individual members, and the Board and their
members and shall remain in full force and effect through August 31, 2010.

EXECUTION
Executed this 28th day of August 2007, at Riverview School District No. 407 by the

undersigned officers by the authority of and on behalf of the Riverview School
District No. 407 Board of Education and the Riverview Education Association.

For the Association Dated

For the Board of Directors Dated

Chairperson, Negotiating Committee Superintendent

REA Negotiation Team: District Negotiation Team:
Becky Panesko, Chair Anthony Smith, Chair

Bruce McDowell Janet Gavigan

Catherine Mulligan Darcy Becker

Wes Pierce Bill Adamo

Kathleen Heiman, WEA Counsel Jerry Gates, District Counsel

Patricia Morrison, Advisor
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